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Newcastle School for Boys 
Coronavirus (COVID-19) risk assessment and management framework, September 2021 
 
Most recent update: 20th September 2021 
 
This risk assessment and management framework (RAMF) has been prepared in response to government and other 
relevant professional body guidance for all year groups including Early Years.  The latest guidance published by the 
Department for Education can be viewed here: 
 
Schools COVID-19 operational guidance 
 
Actions for early years and childcare providers during the coronavirus (COVID-19) outbreak 
 
This document provides an overview of sensible and proportionate control measures to reduce risks to the lowest 
reasonably practicable level.  It is intended to be dynamic and kept under regular review with changes and updates 
made to ensure controls remain effective and working as planned as the coronavirus (COVID-19) situation develops, 
government advice is updated and in the light of the School’s experience and ongoing review.  It is supported by the 
School’s Outbreak management plan (OMP).   
 
To aid reference the risk assessment is organised into the following areas although it is important to note that these 
are interrelated and overlap: 
 

A. Children and parents 
B. Staff 
C. Protective measures and hygiene 
D. Pupil wellbeing and support 
E. Curriculum and learning 
F. Other 

 
In preparing and agreeing this risk assessment, the School has consulted with its staff and continues to welcome their 
views and input as well as that of parents, pupils and unions to agree the best approaches. 
 
Senior Leadership Team 
September 2021  

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures
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A. CHILDREN AND PARENTS 
 

 Risk/issue Control measures and actions Remarks/review 

    

01 Children: 
 

• with one or more coronavirus 
(COVID-19) symptoms 

• required to quarantine 
having recently visited 
countries outside the 
Common Travel Area 

• with a positive coronavirus 
(COVID-19) test result 

 

Must not come into school. 
 
They must immediately cease to attend 
and not attend for at least 10 days from 
the day after: 

• the start of their symptoms 

• the test date if they did not have 
any symptoms but have had a 
positive test (whether this was a 
Lateral Flow Device (LFD) or 
Polymerase Chain Reaction (PCR) 
test). 

 
Children under the age of 18 years old 
will no longer be required to self-isolate 
if they are contacted by NHS Test and 
Trace as a close contact of a positive 
coronavirus (COVID-19) case. Instead, 
they will be informed they have been in 
close contact the positive case and 
advised to take a PCR test. We would 
encourage all individuals to take a PCR 
test as soon as possible if advised to do 
so.  
 

Where a pupil is unable to attend school 
because they are complying with 
clinical and/or public health advice, the 
School will provide access to remote 
teaching and learning. 
 
The School can take the decision to 
refuse to allow a pupil to attend school 
if, in the School’s reasonable 
judgement, it is necessary to protect 
other pupils and staff from possible 
infection with coronavirus (COVID-19). 
 
18-year-olds will be treated in the same 
way as children until six months after 
their 18th birthday - to allow them the 
opportunity to get fully vaccinated - at 
which point they will be subject to the 
same rules as adults and so if they 
choose not to get vaccinated, they will 
need to self-isolate if identified as a 
close contact.  

02 If any pupil develops a new and 
continuous cough or a high 
temperature, or has a loss of, or 
change in, their normal sense of 
taste or smell (anosmia) whilst in 
school 

They will be: 

• sent home to begin isolation - 
the isolation period includes the 
day the symptoms started and 
the next 10 full days 

• advised to follow the guidance 
for households with possible or 

If a pupil displays coronavirus (COVID-
19) symptoms, or has a positive test, 
while at school, they should avoid using 
public transport and, wherever possible, 
be collected by a member of their 
family or household.  If parents cannot 
arrange to have their child collected, if 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#part-1-people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#part-1-people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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confirmed coronavirus (COVID-
19) infection 

• advised to arrange to have a PCR 
test as soon as possible to see if 
they have coronavirus (COVID-
19) 

 

age-appropriate and safe to do so, the 
child can walk, cycle or scoot home 
following a positive test result. If this is 
not possible, alternative arrangements 
may be organised by the School. 
 

03 A pupil awaiting collection as a 
result of A02 above 

They should be moved, if possible, to a 
room where they can be isolated 
behind a closed door, depending on 
the age and needs of the pupil, with 
appropriate adult supervision as 
required. 
 
A window should be opened for fresh 
air ventilation if it is safe to do so. 
 
If it is not possible to isolate them, 
they should be moved to an area which 
is at least two metres away from other 
people. 
 
If they need to go to the bathroom 
while waiting to be collected, they 
should use a separate bathroom if 
possible.  The bathroom should be 
cleaned and disinfected using standard 
cleaning products before being used by 
anyone else. 
 
Personal protective equipment (PPE) 
must be worn by staff caring for the 
pupil while they await collection if two 
metres cannot be maintained (such as 
for a very young child). 
 

In an emergency, call 999 if someone 
is seriously ill or injured or their life is 
at risk.  
 

Designated first call isolation rooms: 
Senior School – medical room, meeting 
room 
Junior School West Avenue – medical 
room, room 1.7 
Junior School North Avenue – support 
for learning room, library 
 
Staff toilet immediately opposite 
reception at The Grove to be taken out 
of general use  
to allow for sole use by symptomatic 
cases.  Similarly, the disabled toilet by 
the boot room at West Avenue and at 
North Avenue the second-floor toilet 
adjacent to the assistant heads’ office. 
 
Anyone with coronavirus (COVID-19) 
symptoms should not visit the GP, 
pharmacy, urgent care centre or a 
hospital, unless advised to. 
 
Supply of suitable amount and 
appropriate grade of PPE to meet this 
potential risk and mitigation. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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The School will inform the local 
authority of all confirmed positive cases 
and contacts as required. 
 

04 Pupils who are clinically extremely 
vulnerable (CEV)  

All CEV pupils should attend school unless 
they are one of the very small number of 
children or young people under paediatric 
or specialist care who have been advised 
by their GP or clinician not to attend. 

The School will discuss any concerns with 
the parents of CEV pupils and, with the 
relevant authority, any medical or other 
professional advisers so that specific 
arrangements can be put in place to 
ensure that the pupil can regularly 
attend school. 
 

The School will provide remote 
education to pupils who are unable to 
attend because they are complying with 
government guidance or legislation 
around coronavirus (COVID-19). A record 
will be kept of this activity. 
 

05 Pupils who live with someone who is 
clinically extremely vulnerable 
(CEV) or someone clinically 
vulnerable (CV). 

These pupils should attend school in line 
with Government guidance. 

Where parents and/or pupils with 
possible risk factors have concerns, they 
are encouraged to discuss these with the 
School with a view to ensuring the right 
support is in place to address those 
concerns.    Further medical advice may 
be sought by the School where 
necessary/helpful. 
 

06 Arrival at and departure from school On arrival at school, all pupils must 
wash or sanitise their hands. 
 

Supported by clear, prominent signage 
and high levels of staff supervision and 
direction appropriate to pupils’ ages and 
needs. 
 

07 Uniform Pupils are required to wear their full 
school uniform.  

It is advised that uniform is cleaned 
regularly. 
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On days when boys have timetabled PE 
and Games lessons, they should travel to 
school and remain in school PE kit. 
 

 
 

08 Parents Parents are advised not to come onto site 
without an appointment unless there is a 
specific need to do so. 
 

Many routine issues can be addressed 
successfully via email, phone calls 
and/or video calls e.g., via Teams, Zoom 
or similar. 
 

09 Westfield School pupils Pupils from Westfield School may attend 
Newcastle School for Boys sites for agreed 
timetabled lessons and other approved 
educational activities or events subject to 
A01 above and other applicable sections 
of this document. 
 
Similarly, Newcastle School for Boys’ 
pupils may attend Westfield School sites 
for agreed timetabled lessons and other 
approved educational activities or events 
subject to A01 above, other applicable 
sections of this document and any other 
reasonable requirements of Westfield 
School. 
  

Newcastle School for Boys will share with 
due regard to data protection and 
confidentiality relevant information in 
relation to each school’s obligations and 
commitment to providing mutually safe 
environments.  
 
 

10 New pupil joiners and those 
preparing for transition or joining. 

May require additional support and 
guidance prior to and after joining. 
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B. STAFF 

 

 Risk/issue Control measures and actions Remarks/review 

01 Staff: 

• with one or more coronavirus 
(COVID-19) symptoms 

• required to quarantine 
having recently visited 
countries outside the 
Common Travel Area 

• with a positive coronavirus 
(COVID-19) test result 

 

Must not come into school. 
 
They must immediately cease to attend 
and not attend for at least 10 days from 
the day after: 

• the start of their symptoms 

• the test date if they did not have 
any symptoms but have had a 
positive test (whether this was a 
Lateral Flow Device (LFD) or 
Polymerase Chain Reaction (PCR) 
test). 

 
Anyone told to isolate by NHS Test and 
Trace or by their public health 
protection team has a legal obligation to 
self-isolate.  
 

Staff who otherwise remain well enough 
to continue to work should do so 
remotely as far as is possible. 
 

Staff should notify their absence to the 
School by completing and submitting the 
Coronavirus-related absence form - staff 
and the Staff fitness to work absence 
form. 

If any staff test positive for coronavirus 
(COVID-19), the School is obliged to 
inform the self-isolation service hub as 
soon as they are made aware.  Staff will 
need to provide the School with their 
eight-digit NHS Test and Trace account 
ID rockets sometimes referred to 
(sometimes referred to as a CTAS 
number) of the person who tested 
positive, alongside the names of co-
workers identified as close contacts.  

02 If any member of staff develops a 
new and continuous cough or a 
high temperature, or has a loss of, 
or change in, their normal sense of 
taste or smell (anosmia) whilst in 
school 

They will be: 

• sent home to begin isolation - 
the isolation period includes the 
day the symptoms started and 
the next 10 full days 

• advised to follow the guidance 
for households with possible or 
confirmed coronavirus (COVID-
19) infection 

• advised to arrange to have a PCR 
test as soon as possible to see if 

If a member of staff displays 
coronavirus (COVID-19) symptoms, or 
has a positive test, while at school, they 
should avoid using public transport. 
   
Other members of their household 
(including any siblings and members of 
their support or childcare bubble if they 
have one) should self-isolate. Their 
isolation period includes the day 
symptoms started for the first person in 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#part-1-people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#part-1-people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://forms.office.com/Pages/DesignPage.aspx?auth_pvr=OrgId&auth_upn=headmaster%40newcastleschool.co.uk&lang=en-GB&origin=OfficeDotCom&route=Start#FormId=xyEpEncrvk2Zt7qCX6Q6fNnP9jbzlKNNu0DoCZtLW8NUNDkxSDYzMjVRSEhCQVgxR083NEpVVURCUS4u
https://forms.office.com/Pages/DesignPage.aspx?auth_pvr=OrgId&auth_upn=headmaster%40newcastleschool.co.uk&lang=en-GB&origin=OfficeDotCom&route=Start#FormId=xyEpEncrvk2Zt7qCX6Q6fAMa5ePwpCZElGy-YLekr4VUNFBJS0cyRFZMSFJCWTBCN0pKVktEUFhYNi4u
https://forms.office.com/Pages/DesignPage.aspx?auth_pvr=OrgId&auth_upn=headmaster%40newcastleschool.co.uk&lang=en-GB&origin=OfficeDotCom&route=Start#FormId=xyEpEncrvk2Zt7qCX6Q6fAMa5ePwpCZElGy-YLekr4VUNFBJS0cyRFZMSFJCWTBCN0pKVktEUFhYNi4u
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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they have coronavirus (COVID-
19) 

 

their household, or the day their PCR 
test was taken and the next ten full 
days. If a member of the household 
starts to display symptoms while self-
isolating, they will need to restart the 
ten-day isolation period and book a 
test. 
 
If anyone tests positive whilst not 
experiencing symptoms but develops 
symptoms during the isolation, they 
must restart the ten-day isolation 
period from the day they developed 
symptoms. 
 

03 Staff who are clinically extremely 
vulnerable (CEV) and/or pregnant. CEV staff are no longer required to work 

from home.   

The School will consult individually with 
each member of staff who is vulnerable 
to establish practical and reasonable 
measures that can be adopted to reduce 
any identified risks.  

The School will follow the specific 
guidance for pregnant employees.  An 
individual risk assessment will be 
undertaken in consultation with the 
member of staff. 
 

Particular caution will be exercised for 
staff entering the third trimester after 28 
weeks of pregnancy where additional 
precautions and measures will be 

Any staff who have concerns in relation 
to their health are encouraged to 
discuss these with the School with a 
view to ensuring the right support is in 
place to address those concerns. 

All staff including those who are 
vulnerable are encouraged to take up 
coronavirus (COVID-19) vaccines. 

https://www.gov.uk/government/public
ations/guidance-on-shielding-and-
protecting-extremely-vulnerable-
persons-from-covid-19 
 
https://www.hse.gov.uk/coronavirus/wo
rking-safely/protect-people.htm 
 

https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.hse.gov.uk/coronavirus/working-safely/protect-people.htm
https://www.hse.gov.uk/coronavirus/working-safely/protect-people.htm
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considered including reducing contact 
with pupils where relevant. 
 

https://www.hse.gov.uk/coronavirus/wo
rking-safely/talking-to-your-
workers/index.htm 
 

04 Any member of staff who has 
provided close contact care to 
someone with symptoms and/or who 
test positive for coronavirus (COVID-
19), regardless of whether they are 
wearing PPE and all other members 
of staff or pupils who have been in 
close contact with that person. 

Everyone must wash their hands 
thoroughly for 20 seconds with soap and 
running water or use hand sanitiser after 
any contact with someone who is unwell.  
 
The area around the person with 
symptoms must be cleaned after they 
have left to reduce the risk of passing 
the infection onto other people. 

See the guidance on the cleaning of 
non-healthcare settings.  
 
Education settings are no longer 
expected to undertake contact tracing. 
 
 
 
 
 

 

06 Staff wellbeing Staff are regularly encouraged to raise 
any questions or concerns in relation to 
coronavirus (COVID-19) and the School’s 
operation. 
 
Those staff with line management 
responsibility for others to be mindful of 
increases in unnecessary and 
unmanageable workload burdens.  
 

Any member of staff may arrange to 
speak with one of the School’s guidance 
counsellors.  The Education Support 
Partnership provides a free helpline for 
school staff. 
 

07 Staff meetings Can resume in person although 
consideration should still be given to the 
most appropriate format and 
arrangements considering such factors as: 
 

• Number of staff involved including 
those who may be clinically 
extremely vulnerable (CEV) and/or 
anxious 

• Venue including ventilation 

• Length of meeting 

 

https://www.hse.gov.uk/coronavirus/working-safely/talking-to-your-workers/index.htm
https://www.hse.gov.uk/coronavirus/working-safely/talking-to-your-workers/index.htm
https://www.hse.gov.uk/coronavirus/working-safely/talking-to-your-workers/index.htm
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.educationsupport.org.uk/helping-you/telephone-support-counselling
https://www.educationsupport.org.uk/helping-you/telephone-support-counselling
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• Staff time and workload 
 

08 New staff appointments Recruitment can continue as usual 
subject to following all relevant 
protective measures in place at the 
School. 
  

From the start of the autumn term 2020, 
safeguarding and pre-employment checks 
reverted to being carried out in person. 
 

09 Lesson observation 
 

May be undertaken with clear and agreed 
purpose and potential benefit to the 
observation e.g., supporting the 
continued development of newly qualified 
teachers (NQTs) and other staff. 
 

 

10 Home working  It is no longer necessary from a 
coronavirus (COVID-19) perspective for 
staff to work from home 
 
Some roles, likely to be administrative, 
may be conducive to home working in full 
or part.  Staff and their line managers can 
discuss this.  Any home working 
arrangements must be agreed and 
approved by a member of the School’s 
Senior Leadership Team (SLT). 
 

For health and safety, all staff must sign 
in and out when coming onto or leaving 
site. 
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C. PROTECTIVE AND HYGIENE MEASURES 
 

 Risk/issue Control measures and actions Remarks/review 

    

01 Vaccination All eligible members of the school 
community (staff, pupils and parents) 
are encouraged to receive at the 
earliest opportunity and maintain up to 
date vaccination. 
  

 

02 Managing symptoms and confirmed 
cases of coronavirus (COVID-19) 
amongst the school community. 

The School will take swift action when 
it becomes aware that someone has 
symptoms, however mild. 
 
They will be sent home and should 
follow public health advice.  The 
household (including any siblings) should 
follow the Public Health England stay at 
home guidance for households with 
possible or confirmed coronavirus 
(COVID-19) infection. 
 
Parents are asked to inform the School 
immediately of the results of a test 
and to provide any other relevant 
related information reasonably 
requested by the School where this is 
required to promote the health and 
wellbeing of members of the school 
community. 
 

Education settings are no longer expected 
to undertake contact tracing. 
 
 
 
 

03 Asymptomatic testing Testing remains important in reducing 
the risk of transmission of infection 
within schools. 
 

Testing remains voluntary and requires 
consent but is strongly encouraged. 
 
 

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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Senior School boys should undertake 
two on-site lateral flow device (LFD) 
tests, three to five days apart, on their 
return at or slightly ahead of the start 
of term.  Testing is scheduled to take 
place between 1st and 8th September 
inclusive.  Parents will be notified as to 
the date and time of their son’s tests.  
Senior School boys and all staff should 
continue to test twice weekly at home 
until the end of September, when this 
arrangement will be reviewed. 
 
Those with a negative lateral flow 
device (LFD) test result can continue 
to attend school unless they have 
individually been advised otherwise by 
NHS Test and Trace or public health.  
  
Individuals with a positive lateral flow 
device (LFD) test result will need to 
self-isolate in line with the stay at 
home guidance for households with 
possible or confirmed coronavirus 
(COVID-19) infection. They will also 
need to arrange a free PCR test to 
check if they have coronavirus (COVID-
19).  Whilst awaiting the PCR test 
result, the individual should continue 
to self-isolate. 
 
If the PCR test is taken within two 
days of the positive lateral flow 
device (LFD) test, and is negative, it 
overrides the lateral flow device 
(LFD) test result and they can return 

Boys and staff who have had a positive PCR 
test for coronavirus (COVID-19) should not 
test again (either PCR or lateral flow 
device (LFD)) for 90 days from the day they 
became positive. 
 
 
 
Senior School boys and all staff will be 
supplied with lateral flow device (LFD) test 
kits to self-swab and test themselves twice 
a week at home. Staff and pupils must 
report their results to the NHS as soon as 
the test is completed either online or by 
telephone as per the instructions in the 
home test kit.   
 
Staff and pupils should also share the 
result, whether void, positive or negative 
with the School, using the relevant home 
tests register form. 
 
Students aged 18 and over should self-test 
and report the result, with assistance if 
needed. 
 
Adolescents aged 12 to 17 should self-test 
and report with adult supervision. The 
adult may conduct the test if necessary.  
 
Children aged 11 attending the Senior 
School should be tested by an adult. 
 
Junior School pupils will not be tested with 
lateral flow devices (LFD). 
 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.gov.uk/report-covid19-result
https://forms.office.com/Pages/ResponsePage.aspx?id=xyEpEncrvk2Zt7qCX6Q6fEKY9wdD_r9Pruqti0VUtDdUOTNYT1haUkozVVhBT0Q2NzlLV0JCSlZaUC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=xyEpEncrvk2Zt7qCX6Q6fEKY9wdD_r9Pruqti0VUtDdUQkhRQ0dDMVUyVU4xT01DOUZHMDJCQjJaVS4u
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to school, if they do not have 
coronavirus (COVID-19) symptoms.    
 
Anyone with symptoms (even if they 
recently had a negative lateral flow 
device (LFD) test result) should self-
isolate immediately and arrange a free 
PCR test. 

 

Anyone who has previously received a 
positive coronavirus (COVID-19) PCR test 
result should not be re-tested within 90 days 
of that test, unless they develop any new 
symptoms of coronavirus (COVID-19). 
 
 
 

04 Cleaning  Enhanced cleaning including of 
frequently touched surfaces using 
products such as detergents and bleach 
safely and effectively. 
 
As a minimum, frequently touched 
surfaces should be wiped down twice a 
day, and one of these should be at the 
beginning or the end of the working 
day. Cleaning should be more frequent 
depending on the number of people 
using the space, whether they are 
entering and exiting the setting and 
access to handwashing and hand-
sanitising facilities. Cleaning of 
frequently touched surfaces is 
particularly important in bathrooms and 
communal kitchens. 
 
More frequent cleaning of rooms and 
shared areas that are used by different 
groups e.g., dining areas, toilets and 
yard areas. 
 
Toilets to be cleaned regularly. 
 

PHE (Public Health England) has published 
guidance on the cleaning of non-healthcare 
settings. 
 

Materials will be provided in classrooms and 
other relevant areas where it is necessary to 
wipe down equipment, etc between use.  If 
staff require additional materials, they 
should approach a member of the cleaning 
or caretaking staff in the first instance.  

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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All staff desks, including those in 
classrooms, to be kept clear of items to 
allow for effective cleaning to take 
place. 
 
Where a pupil or staff member displays 
symptoms of coronavirus (COVID-19) in 
school, the areas they have been in will 
be cleaned as soon as is practically 
possible. 
 

05 Mixing and ‘bubbles’ It is no longer recommended that it is 
necessary to keep children in consistent 
groups (‘bubbles’).  
 
Assemblies and other activities involving 
multiple classes and year groups can 
resume.   
 
It is no longer necessary to make 
alternative arrangements to avoid 
mixing at lunch and breaktimes.  

The School’s Outbreak management plan 
(OMP) covers the possibility that it may 
become necessary to reintroduce ‘bubbles’ 
for a temporary period to reduce mixing 
between groups.  Any such decision to 
recommend the reintroduction of bubbles 
would not be taken lightly and would be 
likely to involve advice and/or direction 
from local public health teams. 
 

 
 

 

06 Hand washing 
 

 
 
 
 
 
 
 
 
 
 

All members of the School community 
should clean their hands thoroughly and 
frequently including: 

• when they arrive at school 
• after going to the toilet 
• when they return from breaks 
• when they change rooms 
• before and after handling or 

eating food 
 
Ensure full, continuous provision of 
hot/warm water, soap, towels and/or 

 
 
 
 
 
 
 
 
 
 
Checked at least daily by cleaning staff and 
resupplied promptly as required.  Any 
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There is a small risk in relation to 
the flammability of hand sanitiser. 

working hand driers in all toilet areas as 
well alcohol hand rub/sanitiser in other 
key areas such as entrances and halls 
and other areas where sinks may not be 
nearby. 
 
Follow hand washing routines for Junior 
School boys including those in Early 
Years.  Staff to ensure that youngest 
boys including those in Early Years wash 
their hands in the correct manner. 
 
Regular reminders and prompts for 
Senior School boys. 
 
Boys’ use of hand sanitiser should be 
supervised. 

immediate concerns or issues should be 
reported to the Estates Manager.  Levels of 
supply to be monitored and reordered in 
timely fashion (subject to availability). 
 

• Sanitiser pumps and wipes should 
not be moved between rooms. If 
staff need more sanitiser or wipes, 
they should ask a caretaker or 
cleaner. 

• Empty sanitiser bottles should not be 
discarded.  They should be given to 
a caretaker or a cleaner to be re-
filled. 

• To avoid drying out and being 
rendered ineffective, packets of 
wipes should be properly resealed 
after use. 

• Any dried-out packets of wipes 
should be given it to a 
caretaker/cleaner who have a supply 
of liquid sanitiser to bring them back 
to use. 

• Sanitiser bottles should not be 
topped up with water to make them 
‘go further’ as this renders the 
solution ineffective against the 
virus.  

 
Hand sanitiser should therefore be kept 
away from heat, sparks, open flames, hot 
surfaces.  Containers should be kept tightly 
closed and stored in cool, well-ventilated 
places. 
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Non-flammable hand sanitiser will be used 
in environments where this increases risk 
e.g., science laboratories.  See science 
laboratory risk assessments. 
 

07 Face coverings  Face coverings are no longer advised for 
pupils, staff and visitors either in 
classrooms or in communal areas.  
However, anybody who choses to wear a 
face covering in school is welcome and 
should be made to feel comfortable to 
do so. 

The government has removed the 
requirement to wear face coverings in law 
but expects and recommends that they are 
worn in closed and crowded spaces where 
you may come into contact with people you 
do not normally meet. This includes public 
and dedicated school transport.  
 

08 Respiratory hygiene Continue to promote ‘catch it, bin it, 
kill it’ including appropriate coughing 
and sneezing protection techniques. 
 
Good supply of disposable tissues for 
pupils and staff. 
 
Good supply of (lidded) bins including in 
each classroom and around the school.  
Bin contents to be emptied, double 
bagged regularly including throughout 
the school day. 
 

 

09 Ventilation Ensure all rooms and buildings are well 
ventilated balanced against a 
comfortable temperature and 
environment for learning and activities. 
 
Particularly applicable where visitors 
such as parents are on site, for 
example, open days. 
 

Spaces in school where ventilation is limited 
are subject to additional risk assessment. 
 

Systems should be adjusted to full fresh air 
or, if not, then operated as normal if they 
are within a single room and supplemented 
by an outdoor air supply.  
 
 
 



 

 16 

Any mechanical ventilation systems 
should be: 

• maintained in accordance with 
the manufacturer’s 
recommendations 

• adjusted to increase the 
ventilation rate where possible 

• checked to confirm that normal 
operation meets current 
guidance and that only fresh 
outside air is circulated. 

 
Natural ventilation: 
Opening external windows can improve 
natural ventilation.  In cooler weather, 
windows should be open just enough to 
provide constant background 
ventilation.   
 
Unoccupied rooms should be ventilated 
as fully as it is practical do so. 
 
Opening internal doors can also assist 
with creating a throughput of air 
 

External opening doors may also be 
used if they are not fire doors and 
where safe to do so. 
 

 
 
 

 
 
 

10 Drinking water Drinking water is provided for boys 
during the day. 
 
Boys are encouraged to bring into school 
their own personal water bottle.  It 
must not be shared with others and 
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should be taken home at the end of the 
school day. 
 
 

11 Admitting children and staff back 
to school 

The pupil or staff member who tested 
positive for coronavirus (COVID-19) can 
return to their normal routine and stop 
self-isolating after they have finished 
their isolation period and their 
symptoms have gone or if they 
continue to have only a residual cough 
or anosmia. 
 
The School can take the decision to 
refuse the pupil or staff member if, in 
its reasonable judgement, it is 
necessary to protect other pupils and 
staff from possible infection with 
coronavirus (COVID-19). 
 

 

12 Outbreak  
 
 

See Outbreak management plan 
(OMP).  

Continued and immediate remote teaching 
and learning should be provided for all 
affected pupils. 
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D. PUPIL WELLBEING AND SUPPORT 
 

 Risk/issue Control measures and actions Remarks/reassessment 

    

01 Pupil wellbeing and support (general) Identify pupils who are reluctant or 
anxious about attending or who are risk 
of disengagement and develop plans for 
re-engaging them. 
 
Identify and support pupils where there 
are existing or new concerns in relation 
to their wellbeing and/or mental health. 
 
Identification and support to be overseen 
by the Deputy Heads at the Senior School 
and the Head of the Junior School. 
 

Pastoral support will be provided for 
pupils who are self-isolating, shielding or 
vulnerable. 

Consider those pupils who may be 
considered more vulnerable including, 
those with lower levels of attendance 
and punctuality prior to the pandemic, 
those who have not engaged regularly 
with the School during the pandemic as 
well as those with SEND. 
 

02 Safeguarding It is recognised that there may be 
additional safeguarding needs and 
demands placed on DSLs (Designated 
Safeguarding Lead), deputies and other 
pastoral staff. 
 

Where the School identifies a cause for 
concern, it will follow its Safeguarding 
and child protection policy and refer this 
to its Designated Safeguarding Lead 
(DSL) who will consider making a referral 
to the local authority in line with 
existing procedures.  

03 First aid and administration of 
medicines 

Normal first aid arrangements apply 
including checking and resupplying first 
aid kits. 
 
PPE should be worn by staff administering 
first aid and/or medicines if social 
distancing cannot be observed.  See also 
A03 above. 
 

 

https://newcastleschool.co.uk/wp-content/uploads/2021/02/Safeguarding-and-Child-Protection-Policy-Nov-2020.pdf
https://newcastleschool.co.uk/wp-content/uploads/2021/02/Safeguarding-and-Child-Protection-Policy-Nov-2020.pdf
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E. CURRICULUM AND LEARNING 
 

 Risk/issue Control measures and actions Remarks/reassessment 

    

01 Curriculum Remain ambitious, broad and balanced.  
The School does not anticipate any 
current significant adjustment to its 
curriculum as a result of coronavirus 
(COVID-19). 
 
 
 
 
Planned based on the educational needs 
of pupils.   
 
 
 
 
Remote teaching and learning integrated 
into planning.  Ensure any pupils 
educated at home for some of the time 
are given the support they need to make 
continued academic progress. 
 
New relationships and health education 
(RHE) curriculum for Junior School pupils 
and new relationships, sex and health 
education (RSHE) for Senior School pupils 
to be implemented at the start of the 
autumn term 2021. 
 

Some (groups of) pupils may require 
additional support and adjustment to 
their individual timetables. 
 
In Early Years, all reasonable efforts will 
be made to deliver and met the learning 
and development requirements set out in 
the Early Years Foundation Stage.  
 
It is important that the curriculum is 
adapted to consider pupils’ positions and 
needs following the period and effects of 
lockdown and remote teaching and 
learning. 
 
There may be a need to meet a range of 
remote teaching and learning needs: for 
individuals alongside classroom delivery; 
for some year groups or for all pupils. 
 

02 Attendance School attendance has been mandatory 
for all pupils since 8th March 2021. 
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03 Registration Attendance should be recorded for all 
pupils in accordance with the Education 
(Pupil Registration) (England) 
Regulations 2006 (as amended). 
 

Where a pupil is required to self-isolate 
or quarantine because of coronavirus 
(COVID-19) in accordance with relevant 
legislation or guidance published 
by PHE or the DHSC, they should be 
recorded as code X (not attending in 
circumstances related to coronavirus). 
Where they are unable to attend 
because they have a confirmed case of 
coronavirus (COVID-19), they should be 
recorded as code I (illness). 
 

04 Classrooms Doors to be left open for increased 
ventilation where it is safe and practical 
to do so. 
 
All staff and pupils are encouraged to 
wipe down frequently touched surfaces 
and objects in classrooms and lessons 
particularly where equipment (e.g., 
keyboards, science, sports) is shared. 
 

 
 

05 Sharing equipment and resources For individual and frequently used 
equipment, such as pens and pencils, it is 
recommended that staff and pupils have 
their own items that are not shared. 
 
Classroom and learning resources, such as 
books, can be used and shared. 
Resources such as science, computer, art 
and sports equipment should be cleaned 
frequently. 
 
Outdoor playground equipment should be 
frequently cleaned. 
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06 Behaviour management Pupil behaviour expected to remain 
informed by the School’s character 
compass. 
 

Whilst acknowledging and supporting 
challenges faced by boys returning to 
school following the periods of lockdown 
and remote teaching and learning, 
renewed emphasis on the promotion of 
classroom and other learning 
environments that maximise safety, 
opportunity and the productive use of 
lesson and other, directed time. 
 
A coronavirus (COVID-19) addendum to 
the School’s Behaviour management 
policy has been produced 
https://newcastleschool.co.uk/wp-
content/uploads/2020/09/Behaviour-
Policy-Addendum.pdf 
 

07 Academic progress Identify and support boys where there are 
existing or new concerns in relation to 
academic progress. 
 
Identification and support to be overseen 
by the Deputy Heads at the Senior School 
and the Head of the Junior School. 
 

 

08 SEND pupils Ensure appropriate support is made 
available for pupils with SEND. 
 
Individual risk assessments for all pupils 
with education, health and care plans 
(EHCPs) and parental contact by Support 
for Learning staff ahead of the start of 
the autumn term. 
 

 

09 Educational visits Must have adequate coronavirus (COVID-
19) contingency and insurance/financial 

All educational visits and their risk 
assessments that have regard to public 

https://newcastleschool.co.uk/wp-content/uploads/2020/09/Behaviour-Policy-Addendum.pdf
https://newcastleschool.co.uk/wp-content/uploads/2020/09/Behaviour-Policy-Addendum.pdf
https://newcastleschool.co.uk/wp-content/uploads/2020/09/Behaviour-Policy-Addendum.pdf
https://newcastleschool.co.uk/wp-content/uploads/2020/09/Behaviour-Policy-Addendum.pdf
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protection in place that is approved by a 
member of SLT. 
 
Any international visits must have regard 
to the travel list and broader 
international travel policy 
https://www.gov.uk/guidance/red-
amber-and-green-list-rules-for-entering-
england.   
 

health advice including hygiene and 
ventilation requirements must be signed 
off by a member of SLT or an 
appropriate nominee before any firm 
and/or financial commitment is made to 
a visit. 
 

The travel list is subject to change and 
green list countries may be moved into 
amber or red including during a visit.  
Contingency plans need to be in place 
for such an eventuality. 

https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
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F. OTHER CONSIDERATIONS 
 

 Risk/issue Control measures and actions Remarks/reassessment 

01 Accessing, assessing, recording and 
applying Government advice 

HM and SLT monitor daily key association 
(ISC, ISBA, SoH, etc.) guidance 
signposting Government and other advice. 
 

 

02 Communication Regular to staff, pupils, parents and 
governors particularly where changes are 
anticipated or to be implemented. 
 

Include social media content and 
messaging. 
 
Ensure two-way so that pupils, staff and 
parents know whom to contact. 
 

03 Health and safety and risk 
assessment 

All other existing risk assessments 
including those for particular activities 
and locations should be reviewed and 
updated regularly in response to the 
controls set out in this document and in 
government guidance.   
 

 

05 Transport including travel to and 
from school by public and dedicated 
transport. 
 

Face coverings should be worn.   

06 Visitors to school sites  
 
 

Should not come onto the School’s sites if 
they fulfil any of the conditions set out in 
B01 above.  Signage to remind/reinforce. 
 

B02 above will also apply. 
 
All visitors to school sites will be required 
to sign in and/or access an appropriate 
NHS Test and Trace QR code in line with 
normal procedures.  Attendance at school 
events at third party sites may also 

Catering, cleaning and other key 
contractors are regularly briefed about 
the School’s control measures and ways 
of working. 
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require use of NHS Test and Trace QR 
codes. 
 
Any supply teachers and other temporary 
or peripatetic teachers will be required 
to comply with the School’s arrangements 
for managing and minimising risk as set 
out in this document. 
 

Where visits can happen outside of school 
hours, they should. 
 

07 Lunches and catering Kitchens will be fully open from the start 
of term although lunch service and 
arrangements will be adapted to ensure 
compliance with guidance for food 
businesses on coronavirus (COVID-19) and 
other relevant guidance. 
 

A separate risk assessment for lunches 
and catering is available.  

 

 

 

https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19

