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Newcastle School for Boys 
Coronavirus (COVID-19) risk assessment and management framework, March 2021 
 
Most recent update: 30th March 2021 
 
This risk assessment and management framework (RAMF) has been prepared in response to government and other 
relevant professional body guidance supporting schools to plan for all boys, in all year groups including Early Years, to 
return to school full-time from 8th March 2021.  The latest guidance published by the Department for Education can be 
viewed here: 
 
Guidance for full opening: schools 
 
Schools coronavirus (COVID-19) operational guidance 
 
Actions for early years and childcare providers during the coronavirus (COVID-19) outbreak 
 
This document provides an overview of sensible and proportionate control measures to reduce risks to the lowest 
reasonably practicable level.  It is intended to be dynamic and kept under regular review with changes and updates 
made to ensure controls remain effective and working as planned as the coronavirus (COVID-19) situation develops, 
government advice is updated and in the light of the School’s experience and ongoing review.   
 
To aid reference the risk assessment is organised into the following areas although it is important to note that these 
are interrelated and overlap: 
 

A. Children and parents 
B. Staff 
C. Protective measures and hygiene 
D. Pupil wellbeing and support 
E. Curriculum and learning 
F. Other 

 
In preparing and agreeing this risk assessment, the School has consulted with its staff and continues to welcome their 
views and input as well as that of parents, pupils and unions to agree the best approaches. 
 
Senior Leadership Team 
March 2021  

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures
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A. CHILDREN AND PARENTS 
 

 Risk/issue Control measures and actions Remarks/review 

    

01 Children with: 

• one or more coronavirus 
(COVID-19) symptoms 

• a member of their household 
(including someone in their 
support bubble or childcare 
bubble if they have one) has 
coronavirus (COVID-19) 
symptoms 

• they are required to 
quarantine having recently 
visited countries outside the 
Common Travel Area 

• they have a positive test 
 

Must not come into school. 
 
They must immediately cease to attend 
and not attend for at least 10 days from 
the day after: 

• the start of their symptoms 

• the test date if they did not have 
any symptoms but have had a 
positive test (whether this was a 
Lateral Flow Device (LFD) or 
Polymerase Chain Reaction (PCR) 
test). 

 
Anyone told to isolate by NHS Test and 
Trace or by their public health 
protection team has a legal obligation to 
self-isolate.  
 

Where a pupil is unable to attend school 
because they are complying with 
clinical and/or public health advice, the 
School will provide access to remote 
teaching and learning. 

02 If any pupil develops a new and 
continuous cough or a high 
temperature, or has a loss of, or 
change in, their normal sense of 
taste or smell (anosmia) whilst in 
school 

They will be: 

• sent home to begin isolation - 
the isolation period includes the 
day the symptoms started and 
the next 10 full days 

• advised to follow the guidance 
for households with possible or 
confirmed coronavirus (COVID-
19) infection 

• advised to arrange to have a test 
as soon as possible to see if they 
have coronavirus (COVID-19) 

 

If a pupil displays coronavirus (COVID-
19) symptoms, or has a positive test, 
while at school, they should avoid using 
public transport and, wherever possible, 
be collected by a member of their 
family or household.  If parents cannot 
arrange to have their child collected, if 
age-appropriate and safe to do so, the 
child can walk, cycle or scoot home 
following a positive test result. If this is 
not possible, alternative arrangements 
may be organised by the School. 
 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#part-1-people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#part-1-people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/guidance/making-a-support-bubble-with-another-household
https://www.gov.uk/guidance/making-a-childcare-bubble-with-another-household
https://www.gov.uk/guidance/making-a-childcare-bubble-with-another-household
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


 

 3 

Other members of their household 
(including any siblings and members of 
their support or childcare bubble if they 
have one) should self-isolate. Their 
isolation period includes the day 
symptoms started for the first person in 
their household, or the day their test 
was taken if they did not have 
symptoms, whether this was a LFD or 
PCR test and the next ten full days. If a 
member of the household starts to 
display symptoms while self-isolating, 
they will need to restart the ten-day 
isolation period and book a test. 
 
If anyone tests positive whilst not 
experiencing symptoms but develops 
symptoms during the isolation, they 
must restart the ten-day isolation 
period from the day they developed 
symptoms. 
 

03 A pupil awaiting collection as a 
result of A02 above 

They should be moved, if possible, to a 
room where they can be isolated 
behind a closed door, depending on 
the age and needs of the pupil, with 
appropriate adult supervision as 
required. 
 
A window should be opened for fresh 
air ventilation if it is safe to do so. 
 
If it is not possible to isolate them, 
they should be moved to an area which 
is at least two metres away from other 
people. 

In an emergency, call 999 if someone 
is seriously ill or injured or their life is 
at risk.  
 

Designated first call isolation rooms: 
Senior School – medical room, meeting 
room 
Junior School West Avenue – medical 
room, support for learning room 
Junior School North Avenue – support 
for learning room, library 
 
Staff toilet immediately opposite 
reception at The Grove to be taken out 
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If they need to go to the bathroom 
while waiting to be collected, they 
should use a separate bathroom if 
possible.  The bathroom should be 
cleaned and disinfected using standard 
cleaning products before being used by 
anyone else. 
 
Personal protective equipment (PPE) 
must be worn by staff caring for the 
pupil while they await collection if two 
metres cannot be maintained (such as 
for a very young child). 
 

of general use to allow for sole use by 
symptomatic cases.  Similarly, the 
disabled toilet by the boot room at West 
Avenue and at North Avenue the second-
floor toilet adjacent to the assistant 
heads’ office. 
 
Anyone with coronavirus (COVID-19) 
symptoms should not visit the GP, 
pharmacy, urgent care centre or a 
hospital, in less advised to. 
 
Supply of suitable amount and 
appropriate grade of PPE to meet this 
potential risk and mitigation. 
 
The School will inform the local 
authority of all incidents of coronavirus 
symptoms, positive cases and contacts. 
 

04 Pupils who are clinically extremely 
vulnerable (CEV)  

Pupils have been confirmed as CEV are 
advised to shield and stay at home as 
much as possible until further notice. 

Pupils who are CEV and/or on the 
shielding patient list (SPL) are advised 
not to attend school while shielding 
advice applies nationally. They should 
self-isolate if they have symptoms or are 
identified as a close contact of a positive 
case, even if they have been vaccinated. 
 

The School will request from parents a 
copy of the shielding letter sent to CEV 
children. 
 

The School will provide remote 
education to pupils who are unable to 
attend because they are complying with 
government guidance or legislation 
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around coronavirus (COVID-19). A record 
will be kept of this activity. 
 
  

05 Pupils who live with someone who is 
clinically extremely vulnerable 
(CEV) or someone clinically 
vulnerable (CV) (but not clinically 
extremely vulnerable (CEV). 

These pupils should attend school in line 
with Government guidance. 

Where parents and/or pupils with 
possible risk factors have concerns, they 
are encouraged to discuss these with the 
School with a view to ensuring the right 
support is in place to address those 
concerns.    Further medical advice may 
be sought by the School where 
necessary/helpful. 
 

06 Arrival at and departure from school Staggered/adjusted start and finish times 
as well as use of entrance/exit points 
across all year groups to keep groups 
apart as they arrive and leave school. 
 
On arrival at school, all pupils must 
wash or sanitise their hands. 
 

No reduction to overall teaching time. 
 
Supported by clear, prominent signage 
and high levels of staff supervision and 
direction. 
 
 
 
 

07 Equipment Pupils should limit the amount of 
equipment they bring to school each day.  
Lockers are not currently available for 
use. 
 
Pupils and teachers can take home books 
and other shared resources. 
 

Bags are allowed with pupils 
recommended to limit the amount of 
equipment they bring into school each 
day to essentials e.g., books, stationery, 
mobile phones, a personal water bottle, 
coats, etc. 
 
Unnecessary sharing should be avoided. 
 

08 Uniform Pupils are required to wear their full 
school uniform.  
 

It is advised that uniform is cleaned 
regularly. 
 
Changing rooms are not currently in use, 
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On days when pupils have timetabled PE 
and Games lessons, they should travel to 
school and remain in school PE kit 
 

09 Use of toilets by pupils Wherever possible social distancing 
should be observed when using toilets.  
All pupils must ask a teacher for 
permission so that there is suitable 
oversight and supervision to maintain 
social distancing. 
 
Pupils should use cubicles rather than 
urinals wherever possible. 
 
Where toilet seats are provided, boys 
should be advised to close them before 
flushing. 
 

If an Early Years boy or another pupil 
experiences an ‘accident’, then other 
boys should be removed from the area 
until it is cleaned and disinfected using 
standard cleaning products. 
 
Boys who need to change following an 
‘accident’ should only wear their own 
clothes or other clean items. 
 

10 Parents Drop off and pick-up arrangements 
communicated to parents and reminded 
not to gather at school gates. 
 
Parents not to come onto site unless with 
an appointment or in an emergency in 
relation to their son. 
 

 
 
 
 
Appointments to be approved by a 
member of the SLT. 

11 Westfield School pupils Pupils from Westfield School may attend 
Newcastle School for Boys sites for agreed 
timetabled lessons and other approved 
educational activities or events subject to 
A01 above and other applicable sections 
of this document. 
 
Similarly, Newcastle School for Boys’ 
pupils may attend Westfield School sites 
for agreed timetabled lessons and other 

Newcastle School for Boys will share with 
due regard to data protection and 
confidentiality relevant information in 
relation to each school’s obligations and 
commitment to providing mutually safe 
environments.  
 
Pupils are required to limit the time 
spent at the other school’s site(s) i.e., 
no hanging around. 
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approved educational activities or events 
subject to A01 above, other applicable 
sections of this document and any other 
reasonable requirements of Westfield 
School. 
  

12 New pupil joiners and those 
preparing for transition or joining. 

May require additional support and 
guidance prior to and after joining. 
 

 

 

 

 



 

 8 

B. STAFF 

 

 Risk/issue Control measures and actions Remarks/review 

01 Staff with: 

• one or more coronavirus 
(COVID-19) symptoms 

• a member of their household 
(including someone in their 
support bubble or childcare 
bubble if they have one) has 
coronavirus (COVID-19) 
symptoms 

• they are required to 
quarantine having recently 
visited countries outside the 
Common Travel Area 

• they have a positive test 
 

Must not come into school. 
 
They must immediately cease to attend 
and not attend for at least 10 days from 
the day after: 

• the start of their symptoms 

• the test date if they did not have 
any symptoms but have had a 
positive test (whether this was a 
Lateral Flow Device (LFD) or 
Polymerase Chain Reaction (PCR) 
test). 

 
Anyone told to isolate by NHS Test and 
Trace or by their public health 
protection team has a legal obligation to 
self-isolate.  
 

Staff who otherwise remain well enough 
to continue to work should do so 
remotely as far as is possible. 
 

Staff should notify their absence to the 
School by completing and submitting the 
Coronavirus-related absence form - staff 
and the Staff fitness to work absence 
form. 
 

 

02 If any member of staff develops a 
new and continuous cough or a 
high temperature, or has a loss of, 
or change in, their normal sense of 
taste or smell (anosmia) whilst in 
school 

They will be: 

• sent home to begin isolation - 
the isolation period includes the 
day the symptoms started and 
the next 10 full days 

• advised to follow the guidance 
for households with possible or 
confirmed coronavirus (COVID-
19) infection 

• advised to arrange to have a test 
as soon as possible to see if they 
have coronavirus (COVID-19) 

 

If a member of staff displays 
coronavirus (COVID-19) symptoms, or 
has a positive test, while at school, they 
should avoid using public transport. 
   
Other members of their household 
(including any siblings and members of 
their support or childcare bubble if they 
have one) should self-isolate. Their 
isolation period includes the day 
symptoms started for the first person in 
their household, or the day their test 
was taken if they did not have 
symptoms, whether this was a LFD or 
PCR test and the next ten full days. If a 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#part-1-people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#part-1-people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/guidance/making-a-support-bubble-with-another-household
https://www.gov.uk/guidance/making-a-childcare-bubble-with-another-household
https://www.gov.uk/guidance/making-a-childcare-bubble-with-another-household
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://forms.office.com/Pages/DesignPage.aspx?auth_pvr=OrgId&auth_upn=headmaster%40newcastleschool.co.uk&lang=en-GB&origin=OfficeDotCom&route=Start#FormId=xyEpEncrvk2Zt7qCX6Q6fNnP9jbzlKNNu0DoCZtLW8NUNDkxSDYzMjVRSEhCQVgxR083NEpVVURCUS4u
https://forms.office.com/Pages/DesignPage.aspx?auth_pvr=OrgId&auth_upn=headmaster%40newcastleschool.co.uk&lang=en-GB&origin=OfficeDotCom&route=Start#FormId=xyEpEncrvk2Zt7qCX6Q6fAMa5ePwpCZElGy-YLekr4VUNFBJS0cyRFZMSFJCWTBCN0pKVktEUFhYNi4u
https://forms.office.com/Pages/DesignPage.aspx?auth_pvr=OrgId&auth_upn=headmaster%40newcastleschool.co.uk&lang=en-GB&origin=OfficeDotCom&route=Start#FormId=xyEpEncrvk2Zt7qCX6Q6fAMa5ePwpCZElGy-YLekr4VUNFBJS0cyRFZMSFJCWTBCN0pKVktEUFhYNi4u
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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member of the household starts to 
display symptoms while self-isolating, 
they will need to restart the ten-day 
isolation period and book a test. 
 
If anyone tests positive whilst not 
experiencing symptoms but develops 
symptoms during the isolation, they 
must restart the ten-day isolation 
period from the day they developed 
symptoms. 
 

03 Staff who are clinically extremely 
vulnerable (CEV) or clinically 
vulnerable (CV) (but not clinically 
extremely vulnerable (CEV)). 

CEV staff are advised not to attend the 
workplace. Staff who are CEV will 
previously have received a letter from 
the NHS or their GP telling them this.  

CV staff can continue to attend school.  
While in school, they must follow the 
system of controls contained in this 
document to minimise the risks of 
transmission. 

 

 

 

  

No new letter is required. 

CEV individuals should be advised in 
advance of any extension or end date to 
inform them of changes or continuation 
of the guidance.  CEV individuals (over 
18) have been prioritised for 
vaccination in phase one before the 
general population. 

Any staff who have concerns about 
attending school in relation to their 
health are encouraged to discuss these 
with the School with a view to ensuring 
the right support is in place to address 
those concerns. 

The School will follow the specific 
guidance for pregnant employees who 
are generally considered CV although in 
some cases other health conditions may 
mean they are considered CEV.  An 
individual risk assessment will be 

https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
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undertaken in consultation with the 
member of staff. 
 

04 Staff who live with someone who is 
clinically extremely vulnerable 
(CEV) or someone clinically 
vulnerable (CV) (but not clinically 
extremely vulnerable (CEV)). 

Those living with someone who may have 
comparatively increased risk from 
coronavirus (COVID-19) can attend the 
workplace where it is not possible to work 
from home.  
 
 
 
  

They should ensure they maintain good 
prevention practice in the workplace and 
home settings 

Any staff who have concerns about 
attending school in relation to the 
health of a member of their household 
or another family member are 
encouraged to discuss these with the 
School, with a view to ensuring the right 
support is in place to address those 
concerns 

05 Any member of staff who has 
provided close contact care to 
someone with symptoms, regardless 
of whether they are wearing PPE 
and all other members of staff or 
pupils who have been in close 
contact with that person. 

Everyone must wash their hands 
thoroughly for 20 seconds with soap and 
running water or use hand sanitiser after 
any contact with someone who is unwell.  
 
The area around the person with 
symptoms must be cleaned after they 
have left to reduce the risk of passing 
the infection onto other people.  
 

Do not need to go home to self-isolate 
unless: 

• the symptomatic person 
subsequently tests positive 

• they develop symptoms 
themselves (in which case they 
should self-isolate immediately 
and arrange to have a test) 

See the guidance on the cleaning of 
non-healthcare settings.  

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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• they are requested to do so by 
NHS Test and Trace or public 
health 

• they have tested positive from a 
LFD test 

 

06 Staff wellbeing Staff are regularly encouraged to raise 
any questions or concerns in relation to 
coronavirus (COVID-19) and the School’s 
operation. 
 
Those staff with line management 
responsibility for others to be mindful of 
increases in unnecessary and 
unmanageable workload burdens.  
 

Any member of staff may arrange to 
speak with the School’s guidance 
counsellor.  The Education Support 
Partnership provides a free helpline for 
school staff. 
 

07 Staff meetings Should be avoided and discussions held 
via telephone or Microsoft Teams 
wherever possible.  
 
Includes ‘informal’ meetings such as with 
admin staff in school offices. 
 

If it is necessary to conduct meetings 
with and/or between staff, all protective 
measures and hygiene measures as set 
out in Section C – Protective and 
hygiene measures below including social 
distancing. 
 

08 New staff appointments Recruitment can continue as usual.  From the start of the autumn term 2020, 
safeguarding and pre-employment checks 
reverted to being carried out in person. 
 

09 Lesson observation 
 

May only be undertaken when there is 
clear and agreed purpose and potential 
benefit to the observation e.g., 
supporting the continued development of 
newly qualified teachers and others. 
 

Must be undertaken with regard to all 
coronavirus (COVID-19) protective 
measures particularly in relation to 
social distancing and face coverings to 
avoid/minimise possible ‘contact’ with 
pupils and staff. 

10 Staff common rooms, work areas, 
offices, etc. 

Social distancing must be observed. 
 

Staff to be alert and sensitive to social 
distancing requirements in offices and 

https://www.educationsupport.org.uk/helping-you/telephone-support-counselling
https://www.educationsupport.org.uk/helping-you/telephone-support-counselling
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Room occupancy is clearly marked and 
must not be exceeded. 
 

workspaces occupied by others including 
reception areas 

11 Home working  Some roles, likely to be administrative, 
may be conducive to home working in full 
or part.  Staff and their line managers are 
able to discuss this.  Any home working 
arrangements must be agreed and 
approved by a member of the School’s 
Senior Leadership Team (SLT). 
 

To minimise contact and to ease 
pressure on space in school to support 
social distancing, teachers, according to 
their timetables and other commitments, 
as well as other staff, may in some cases 
be able to arrive at school later and/or 
leave earlier.  Arrangements should be 
confirmed with a member of the SLT.  
For health and safety, all staff must sign 
in and out when coming onto or leaving 
site. 
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C. PROTECTIVE AND HYGIENE MEASURES 
 

 Risk/issue Control measures and actions Remarks/review 

    

01 Managing confirmed cases of 
coronavirus (COVID-19) amongst 
the school community. 

The School will take swift action when 
it becomes aware that someone who has 
attended has tested positive for 
coronavirus (COVID-19) having 
developed symptoms and taken a PCR 
test outside of school. 
 

The School must send home those 
people who have been in close contact 
with the person who has tested 
positive, advising them to self-isolate 
immediately and for the next ten full 
days counting from the day after 
contact with the individual who tested 
positive. 
 
All parents must be ready and willing 
to: 
 

• book a test if they or their 
children are displaying 
symptoms 
https://www.nhs.uk/conditions
/coronavirus-covid-19/testing-
and-tracing/get-a-test-to-check-
if-you-have-coronavirus/ 

• provide details of anyone they or 
their child have been in close 
contact with if they were to test 
positive for coronavirus (COVID-
19) or if asked by NHS Test and 
Trace 

 
 
 
 
 
 
 
Close contact means: 
 

• anyone who lives in the same 
household as someone with 
coronavirus (COVID-19) symptoms or 
who has tested positive for 
coronavirus (COVID-19) 

• anyone who has had any of the 
following types of contact with 
someone who was tested positive for 
coronavirus (COVID-19) with a PCR or 
LFD test: 

- face-to-face contact including being 
coughed on or having a face-to-face 
conversation within one metre 

- been within one metre for one 
minute or longer without face-to- 
face contact 

- sexual contacts 
- been within two metres of someone 

for more than 15 minutes (either as a 
one-off contact, or added up 
together over one day) 

- travelled in the same vehicle or a 
plane 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/get-a-test-to-check-if-you-have-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/get-a-test-to-check-if-you-have-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/get-a-test-to-check-if-you-have-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/get-a-test-to-check-if-you-have-coronavirus/
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• self-isolate if they have been in 
close contact with someone who 
tests positive for coronavirus 
(COVID-19), or if anyone in their 
household develops symptoms of 
coronavirus (COVID-19) 

 
Parents are asked to inform the School 
immediately of the results of a test and 
to provide any other relevant related 
information reasonably requested by 
the School where this is required to 
promote the health and wellbeing of 
members of the school community. 
 

 
Household members of those contacts who 
are sent home do not need to self-isolate 
themselves unless the child, young person or 
staff member who is self-isolating 
subsequently develops symptoms, unless 
they have been told to self-isolate by NHS 
Test and Trace or public health, in which 
case they must self-isolate. 
 

Daily contact testing in place of self-
isolation has been paused. 
 

02 Asymptomatic testing Rapid testing remains a vital part of the 
plan to suppress coronavirus. The School 
is encouraging all pupils and staff to 
take part in asymptomatic testing 
following the guidance set out for: 
 

• Primary schools, school-based 
nurseries and maintained nursery 
schools 

• Secondary schools and colleges 
 

For all staff and Senior School pupils, 
the School is moving to a home testing 
(see below) model (for Senior School 
pupils, following up to three on site 
tests). 
 

Individuals with a positive LFD test 
result will need to self-isolate in line 
with the stay at home guidance along 
with members of their household and 

A separate risk assessment has been 
undertaken for the process of asymptomatic 
testing.  
 
 
 
 
 
 
 
 
Home test kits will be available for all staff 
on return.  
 
Once pupils have been tested three times at 
school, they will be provided with home test 
kits for regular testing.  
 
Testing remains voluntary and requires 
consent but is strongly encouraged. 
 

https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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those identified by the School as close 
contacts.   
 
Those with a negative LFD test result 
can continue to attend school unless 
they have individually been advised 
otherwise by NHS Test and Trace or 
public health. They should continue to 
follow the protective measures in school 
and the wider community.   
 

03 Home testing Senior School pupils and all staff will 
be supplied with LFD test kits to self-
swab and test themselves twice a week 
at home. Staff and pupils must report 
their results to NHS Test and Trace as 
soon as the test is completed either 
online or by telephone as per the 
instructions in the home test kit.  Staff 
and pupils should share the result, 
whether void, positive or negative with 
the School, using the relevant home 
tests register form including to support 
contact tracing. 
 
Staff or pupils with a positive LFD test 
result will need to self-isolate in line 
with the stay at home guidance along 
with members of their household and 
those identified by the School as close 
contacts.   
 
A staff member or pupil achieving a 
positive LFD test result will also need 
to arrange a PCR test to confirm the 
result if the test was done at home.  

Students aged 18 and over should self-test 
and report the result, with assistance if 
needed. 
 
Adolescents aged 12 to 17 should self-test 
and report with adult supervision. The 
adult may conduct the test if necessary.  
 
Children aged 11 attending the Senior 
School should be tested by an adult. 
 
Junior School pupils will not be tested with 
LFDs. 

https://forms.office.com/Pages/ResponsePage.aspx?id=xyEpEncrvk2Zt7qCX6Q6fEKY9wdD_r9Pruqti0VUtDdUOTNYT1haUkozVVhBT0Q2NzlLV0JCSlZaUC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=xyEpEncrvk2Zt7qCX6Q6fEKY9wdD_r9Pruqti0VUtDdUQkhRQ0dDMVUyVU4xT01DOUZHMDJCQjJaVS4u
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
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Those with a negative LFD test result 
can continue to attend school and 
follow the protective measures in 
school and the wider community.   
 
Anyone with symptoms (even if they 
recently had a negative LFD test 
result) should still self-isolate 
immediately according to government 
guidelines. 
 

04 Cleaning  Enhanced cleaning including of 
frequently touched surfaces using 
products such as detergents and bleach 
safely and effectively. 
 
More frequent cleaning of rooms and 
shared areas that are used by different 
groups e.g., dining areas, toilets and 
yard areas. 
 
Toilets to be cleaned regularly. 
 
All staff desks, including those in 
classrooms, to be kept clear of items to 
allow for effective cleaning to take 
place. 
 
Where a pupil or staff member displays 
symptoms of coronavirus in school, the 
areas they have been in will be cleaned 
as soon as is practically possible. 
 

PHE has published guidance on the cleaning 
of non-healthcare settings. 
 

Materials will be provided in classrooms and 
other relevant areas where it is necessary to 
wipe down equipment, etc between use.  If 
staff require additional materials, they 
should approach a member of the cleaning 
or caretaking staff in the first instance.  

  

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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05 Minimising contact and maintaining 
social distancing  

Minimise and maintain social distancing 
between individuals wherever possible. 
 

Keep each year group separate (in 
‘bubbles’). 
 

Keep class and teaching groups as 
consistent as possible particularly in 
Nursery to Year 9. 
 

Sharing of rooms and other spaces is 
been reduced as much as the school 
timetable allows. 
 
Staff to maintain distance from pupils 
and other staff as much as possible, 
ideally two metres from other adults.  
Teachers, particularly, at the Senior 
School should stay at the front of the 
class where possible. 
 

Older pupils are expected to self-
regulate their behaviours and should not 
touch their peers or staff. 
 

Large gatherings such as assemblies 
with more than one year group will be 
avoided. 
 

The School’s timetable has been 
adapted to keep groups apart and 
minimise movement around sites.   
 
Break times and lunch times have been 
staggered with time allowed for clean 

Younger pupils including those in Early Years 
will not be able to maintain social distancing 
and it is acceptable for them not to distance 
within their group.   
 

Although the School has sought, through 
adapting its timetable, to minimise the 
number of interactions and changes 
wherever possible, teachers and other staff 
can operate across different classes and 
year groups to facilitate the delivery of the 
timetable and specialist provision. Where 
staff need to move between groups, they 
should try and keep their distance from 
pupils and other staff as much as they can, 
ideally two metres from other adults. 
 

Teachers are responsible for managing and 
maintaining accurate seating plans for each 
of their classes to support any necessary 
contact tracing. 
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cleaning surfaces in the dining areas 
between groups. 
 
Shared staff spaces are set up to help 
staff to distance from each other. 
 

06 Hand washing 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

All members of the School community 
must clean their hands thoroughly and 
frequently including: 

• when they arrive at school 
• after going to the toilet 
• when they return from breaks 
• when they change rooms 
• before and after handling or 

eating food 
 
Pupils’ handwashing must be explicitly 
enforced by all staff. 
 
Ensure full, continuous provision of 
hot/warm water, soap, towels and/or 
working hand driers in all toilet areas as 
well alcohol hand rub/sanitiser in other 
key areas such as entrances and halls 
and other areas where sinks may not be 
nearby. 
 
Follow hand washing routines for Junior 
School boys including those in Early 
Years.  Staff to ensure that youngest 
boys including those in Early Years wash 
their hands in the correct manner. 
 
Regular reminders and prompts for 
Senior School boys. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
Checked at least daily by cleaning staff and 
resupplied promptly as required.  Any 
immediate concerns or issues should be 
reported to the Estates Manager.  Levels of 
supply to be monitored and reordered in 
timely fashion (subject to availability). 
 

• Sanitiser pumps and wipes should not 
be moved between rooms. If staff 
need more sanitiser or wipes, they 
should ask a caretaker or cleaner. 

• Empty sanitiser bottles should not be 
discarded.  They should be given to a 
caretaker or a cleaner to be re-
filled. 

• To avoid drying out and being 
rendered ineffective, packets of 
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There is a small risk in relation to 
the flammability of hand sanitiser. 

Boys’ use of hand sanitiser should be 
supervised. 

wipes should be properly resealed 
after use. 

• Any dried-out packets of wipes 
should be given it to a 
caretaker/cleaner who have a supply 
of liquid sanitiser to bring them back 
to use. 

• Sanitiser bottles should not be 
topped up with water to make them 
‘go further’ as this renders the 
solution ineffective against the virus.  

 
Hand sanitiser should therefore be kept 
away from heat, sparks, open flames, hot 
surfaces.  Containers should be kept tightly 
closed and stored in cool, well-ventilated 
places. 
 

Non-flammable hand sanitiser will be used 
in environments where this increases risk 
e.g., science laboratories.  See science 
laboratory risk assessments. 
 

07 Face coverings and their safe 
wearing 

Senior School including sixth form - 
face coverings should be worn by 
adults and pupils in Year 7 and above 
when moving around the premises, 
outside of classrooms such as in 
corridors and communal areas where 
social distancing cannot easily be 
maintained. 
 
Face coverings should be worn in 
classrooms or during activities unless 
social distancing can be maintained.  
 

These measures will be in place until Easter 
and kept under review.  
 
Face coverings do not need to be worn by 
pupils when outdoors on the premises. 
 
 
This does not apply in situations where 
wearing a face covering would impact on 
the ability to take part in exercise or 
strenuous activity, for example in PE and 
Games lessons. 
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Junior School - it is recommended 
that face coverings should be worn by 
staff and adult visitors in situations 
where social distancing between 
adults is not possible (when moving 
around in corridors and communal 
areas).  
 
The safe wearing of face covering 
requires the: 

• cleaning of hands before and 
after touching - including to 
remove all put them on  

• safe storage of them in 
individual, sealable plastic bags 
between use 

 

Where a face covering becomes damp, 
it should not be worn, and the face 
covering should be replaced carefully. 
 
Staff and pupils may consider bringing a 
spare face covering to wear if theirs 
becomes damp during the day. 
 
Staff and pupils should: 

• not touch the front of their face 
covering during use or when 
removing it 

• dispose of temporary face 
coverings in a waste (not 
recycling) bin 

Boys at the Junior School do not need to 
wear a face covering.  
 
The School is sensitive to the needs of 
individuals who are exempt from wearing 
face coverings and notes that some people 
are less able to wear face coverings and that 
the reasons for this may not be visible to 
others. 
 
Staff and pupils are already likely to have 
access to face coverings. The School will 
maintain a small contingency supply for 
those who are unable to use their face 
covering if has become damaged or unsafe 
or have forgotten their face covering.  
 
No pupil will be denied education on the 
grounds that they are not wearing a face 
covering. 
 

Face visors or shields should not be worn as 
an alternative to face coverings. 
 

Face coverings are not classified as PPE 
(personal protective equipment). 
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• place reusable face coverings in a 
plastic bag they can take home 
with them 

• wash their hands again before 
heading to their classroom. 

 

08 Respiratory hygiene Promote ‘catch it, bin it, kill it’ 
including appropriate coughing and 
sneezing protection techniques. 
 
Good supply of disposable tissues for 
pupils and staff. 
 
Good supply of (lidded) bins including in 
each classroom and around the school.  
Bin contents to be emptied, double 
bagged regularly including throughout 
the school day. 
 

 

09 Ventilation Good ventilation reduces the 
concentration of the virus in the air, 
which reduces the risk from airborne 
transmission. 
 

Any mechanical ventilation systems are 
adjusted to increase the ventilation 
rate where possible and checked that 
only fresh outside air is circulated. 
 
Natural ventilation - opening windows.  
In cooler weather, windows should be 
open just enough to provide constant 
background ventilation.  Unoccupied 
rooms should be ventilated as fully as it 
is practical do so. 
 

 

 

 

 

 

Systems should be adjusted to full fresh air 
or, if not, then operated as normal if they 
are within a single room and supplemented 
by an outdoor air supply.  
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Opening internal doors can also assist 
with creating a throughput of air 
 

External opening doors may also be 
used if they are not fire doors and 
where safe to do so. 
 

May also limits touching doors and handles. 
 

10 Drinking water Drinking fountains are not available for 
use on any sites.  Drinking water will be 
provided for boys during the day. 
 
Boys are encouraged to bring into school 
their own personal water bottle.  It 
must not be shared with others and 
should be taken home at the end of the 
school day. 
 
Water will not be available during lunch 
service, so water bottles should be 
filled in advance. 
 

 

11 Admitting children and staff back 
to school 

The pupil or staff member who tested 
positive for coronavirus (COVID-19) can 
return to their normal routine and stop 
self-isolating after they have finished 
their isolation period and their 
symptoms have gone or if they 
continue to have only a residual cough 
or anosmia. 
 
The School can take the decision to 
refuse the pupil or staff member if, in 
its reasonable judgement, it is 
necessary to protect other pupils and 
staff from possible infection with 
coronavirus (COVID-19). 
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12. Outbreak  
 
Two or more confirmed cases within 
14 days, or an overall rise in 
sickness absence where coronavirus 
(COVID-19) is suspected, may 
constitute an outbreak 
 

The School will contact the local health 
protection team or the DfE helpline on 
0800 046 8687 who may recommend 
that a larger number of other pupils 
self-isolate at home as a precautionary 
measure. 

Continued and immediate remote teaching 
and learning should be provided for all 
affected pupils. 
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D. PUPIL WELLBEING AND SUPPORT 
 

 Risk/issue Control measures and actions Remarks/reassessment 

    

01 Pupil wellbeing and support (general) Identify pupils who are reluctant or 
anxious about attending or who are risk 
of disengagement and develop plans for 
re-engaging them. 
 
Identify and support pupils where there 
are existing or new concerns in relation 
to their wellbeing and/or mental health. 
 
Identification and support to be overseen 
by the Deputy Heads at the Senior School 
and the Head of the Junior School. 
 

Pastoral support will be provided for 
pupils who are self-isolating, shielding or 
vulnerable. 
 

Consider those pupils who may be 
considered more vulnerable including, 
those with lower levels of attendance 
and punctuality prior to the pandemic, 
those who have not engaged regularly 
with the School during the pandemic as 
well as those with SEND. 
 

02 Safeguarding The School’s Safeguarding and child 
protection policy has been revised in 
response to coronavirus (COVID-19) to 
now include an additional appendix. 
 
It is recognised that there may be 
additional demands placed on DSLs, 
deputies and other pastoral staff 
especially in the first few weeks of term. 
 

Undertaken by Designated Safeguarding 
Lead (DSL) 

03 First aid and administration of 
medicines 

Normal first aid arrangements apply 
including checking and resupplying first 
aid kits. 
 

 

https://newcastleschool.co.uk/wp-content/uploads/2020/04/Safeguarding-and-Child-Protection-Policy-April-2020-2.pdf
https://newcastleschool.co.uk/wp-content/uploads/2020/04/Safeguarding-and-Child-Protection-Policy-April-2020-2.pdf
https://newcastleschool.co.uk/wp-content/uploads/2020/04/Safeguarding-and-Child-Protection-Policy-Appendix-2-1.pdf
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PPE should be worn by staff administering 
first aid and/or medicines if social 
distancing cannot be observed.  See also 
A03 above. 
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E. CURRICULUM AND LEARNING 
 

 Risk/issue Control measures and actions Remarks/reassessment 

    

01 Curriculum Remain ambitious, broad and balanced.  
The School does not anticipate any 
current significant adjustment to its 
curriculum as a result of coronavirus 
(COVID-19). 
 
 
 
 
Planned on the basis of the educational 
needs of pupils.   
 
 
 
 
Remote teaching and learning integrated 
into planning.  Ensure any pupils 
educated at home for some of the time 
are given the support they need to make 
continued academic progress. 
 
New relationships and health education 
(RHE) curriculum for Junior School pupils 
and new relationships, sex and health 
education (RSHE) for Senior School pupils 
to be implemented by no later than the 
start of the summer term 2021. 
 
See specific points for Early Years 
Foundation Stage (EYFS) to Key Stage 3 
and for Key Stages 4 and 5 in the Schools 

Some (groups of) pupils may require 
additional support and adjustment to 
their individual timetables. 
 
In Early Years, all reasonable efforts will 
be made to deliver and met the learning 
and development requirements set out in 
the Early Years Foundation Stage.  
 
It is important that the curriculum is 
adapted to consider pupils’ positions and 
needs following the period and effects of 
lockdown and remote teaching and 
learning. 
 
There may be a need to meet a range of 
remote teaching and learning needs: for 
individuals alongside classroom delivery; 
for some year groups or for all pupils. 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
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coronavirus (COVID-19) operational 
guidance  

02 Class groupings and sizes Consistent groups reduce risk of 
transmission. 
 
Years 10 to 13 – year group sizes 
 
Nursery to Year 9 – class group sizes 
wherever possible. 
 

 

03 Attendance School attendance is mandatory for all 
pupils from 8th March. 
 

Pupils who consent to testing should 
return to face-to-face education 
following their first negative test result. 
 

04 Registration  During the week commencing 8th March 
when senior school pupils will be 
offered asymptomatic testing on site, 
code Y should be used for pupils not 
expected to be attending school for 
lessons during that week due to the 
asymptomatic testing programme. 
 
Code X should be used if a child is self-
isolating or quarantining because of 
coronavirus (COVID-19). 
 

05 
 
 
 

Elective home education (EHE) All parents are encouraged to send their 
children to school, particularly those who 
are vulnerable.  

EHE does not automatically put children 
at greater risk of harm.  
 
The School will consider whether a 
parent’s decision to educate at home 
gives greater cause for concern 
compared to remaining in school.  
 
If the School feels there is additional 
cause for concern, it will follow its 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
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Safeguarding and child protection policy 
and refer this to its Designated 
Safeguarding Lead (DSL) who will 
consider making a referral to the local 
authority in line with existing 
procedures.  
 

06 Classrooms Pupils to be sat according to seating 
plans. 
 
Arranged with forward facing desks where 
possible and practical to do so. 
 
Staff to maintain distance from pupils, 
staying at the front of the class and away 
from colleagues wherever possible. 
 
Doors to be left open where it is safe and 
practical to do so. 
 

Teachers are responsible for managing 
and maintaining accurate seating plans 
for each of their classes to support any 
necessary contact tracing. 
 
 
Taped floor markings used to indicate 
safe distances. 
 
 
 
 
 

07 Sharing equipment and resources For individual and frequently used 
equipment, such as pens and pencils, it is 
recommended that staff and pupils have 
their own items that are not shared. 
 
Classroom and learning resources, such as 
books, can be used and shared within a 
year group. 
 
 
 
Resources shared between/across classes 
or year groups such as science, computer, 
art and sports equipment should be 
cleaned frequently and meticulously and 
always between different year groups. 

 
 
 
 
 
Exercise books and other forms of work 
may be taken to and from school by boys 
(e.g., to complete homework) and 
teachers (e.g., to provide written 
feedback). 
 
Alternatively, equipment can be rotated 
to allow being left unused and out of 
reach for 48 hours (72 hours for plastics). 

https://newcastleschool.co.uk/wp-content/uploads/2021/02/Safeguarding-and-Child-Protection-Policy-Nov-2020.pdf
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Outdoor playground equipment should be 
frequently cleaned. 
 

08 Behaviour management Pupil behaviour expected to remain 
informed by the School’s character 
compass. 
 

Whilst acknowledging and supporting 
challenges faced by boys returning to 
school following the periods of lockdown 
and remote teaching and learning, 
renewed emphasis on the promotion of 
classroom and other learning 
environments that maximise safety, 
opportunity and the productive use of 
lesson and other, directed time. 
 
A coronavirus (COVID-19) addendum to 
the School’s Behaviour management 
policy has been produced 
https://newcastleschool.co.uk/wp-
content/uploads/2020/09/Behaviour-
Policy-Addendum.pdf 
 

9 Academic progress Identify and support boys where there are 
existing or new concerns in relation to 
academic progress. 
 
Identification and support to be overseen 
by the Deputy Heads at the Senior School 
and the Head of the Junior School. 
 

 

10 SEND pupils Ensure appropriate support is made 
available for pupils with SEND. 
 
Individual risk assessments for all pupils 
with education, health and care plans and 
parental contact by Support for Learning 

 

https://newcastleschool.co.uk/wp-content/uploads/2020/09/Behaviour-Policy-Addendum.pdf
https://newcastleschool.co.uk/wp-content/uploads/2020/09/Behaviour-Policy-Addendum.pdf
https://newcastleschool.co.uk/wp-content/uploads/2020/09/Behaviour-Policy-Addendum.pdf
https://newcastleschool.co.uk/wp-content/uploads/2020/09/Behaviour-Policy-Addendum.pdf
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staff ahead of the start of the autumn 
term. 
 

11 PE, Games and sport Programmes and activities adapted to 
ensure compliance with wider protective 
measures for schools as set out in 
Government guidance, this risk 
assessment and management framework 
(RAMF) and relevant guidance from 
sports’ governing bodies and associations. 
 
 
Pupils should be kept in consistent 
groups. 
 
Sports equipment to be cleaned 
thoroughly between each use by different 
individual groups. 
 
Outdoor sports and activities should be 
prioritised wherever possible.  Where it is 
not, maximise distance between pupils 
and pay scrupulous attention to cleaning 
and hygiene. 
 
School fixtures are not able to take place. 
 
External facilities, coaches, clubs and 
organisations may be used providing 
government and other relevant guidance 
for the use of and travel to and from 
those facilities, etc is followed. 
 

Parents are advised to limit the number 
of different providers they access and to 
seek assurance that providers are 
carefully considering their own 
protective measures, and only use those 
providers that can demonstrate this. 
 
Further detailed risk assessments have 
been undertaken for PE, Games and 
sporting activities. 

12 Music Music (and drama) teaching will continue 
as part of the school curriculum. 
 

Further detailed risk assessments have 
been undertaken for music activities. 
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The overarching objective is to reduce 
the number of contacts amongst pupils, 
and between pupils and staff.   
 
The School will not host any 
performances with an audience and may 
consider alternatives such as recorded 
performances.  
 
Playing instruments and singing in groups 
should take place outdoors where 
possible.  
 
Avoid sharing equipment wherever 
possible. Instruments should be cleaned 
by the pupils playing them, where 
possible.  
 
Limit handling of music scores, parts and 
scripts, etc. to the individual using them.  
 
Individual lessons in music can continue in 
schools. The School can continue to 
engage its peripatetic teachers during 
this period. 
 
 
Singing, wind and brass playing can be 
undertaken in line with government 
guidance including working safely during 
coronavirus (COVID-19) performing arts 
although should not take place in larger 
groups such as school choirs and 
ensembles, or school assemblies. 
 

This will be achieved through keeping 
groups separate in bubbles and through 
maintaining social distance between 
individuals. Both measures will help. This 
may limit group activity in some 
situations. 
 
 
 
 
 
 
 
If instruments and equipment have to be 
shared, they must be disinfected 
regularly. 
 
 
 
 
 
Peripatetic teachers must follow all of 
the School’s protective measures set out 
in this document and elsewhere and 
encouraged to participate in home 
testing (C03 above). 
 
Careful positioning and use of seating, 
including back-to-back or side-to-side. 
 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
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13 Co-curricular The School co-curricular programme can 
resume providing they are appropriately 
risk assessed and have regard to this 
document and all other protective 
measures notably pupil groupings and 
social distancing. 
 
Junior School: Breakfast and After-school 
provision to be provided at North Avenue, 
subject to need. 
 
Senior School: After-school provision will 
be available on a limited basis. Parents 
are requested to access this service 
where essential for them to do so. 
Priority will be given to younger boys, and 
on a case-by-case basis. 
 

Preserve year group groupings as far as 
possible. This is something which the 
School will endeavour to do its best to 
achieve, accepting that this is a 
challenging area for the school at 
present. 

14 Assemblies No assemblies (or similar gatherings) 
larger than a single year group. 
 

Assemblies provided and delivered 
remotely. 

15 Educational visits All educational visits are advised against 
at this time. 

 
 
 

16 Public examination series, summer 
2021 

GCSEs, AS, A level and other exams will 
not go ahead this summer as planned. 
Students taking GCSE, AS, A levels and 
other qualifications will receive grades 
based on teacher assessment with 
teachers supported to reach their 
judgments by guidance and training from 
the exam boards.  

Further details will be published shortly 
following the DfE and OFQUAL's 
consultation 
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F. OTHER CONSIDERATIONS 
 

 Risk/issue Control measures and actions Remarks/reassessment 

01 Accessing, assessing, recording and 
applying Government advice 

HM and SLT monitor daily key association 
(ISC, ISBA, SoH, etc.) guidance 
signposting Government and other advice. 
 

 

02 Communication Regular to staff, pupils, parents and 
governors particularly where changes are 
anticipated or to be implemented. 
 

Include social media content and 
messaging. 
 
Ensure two-way so that pupils, staff and 
parents know whom to contact. 
 

03 Health and safety and risk 
assessment 

All other existing risk assessments 
including those for particular activities 
and locations should have been reviewed 
and updated regularly in response to the 
controls set out in this document and in 
government guidance.   
 

 

04 Continued on site provision (COSP)  This is provision made for the children of 
key workers whose work was essential to 
the coronavirus (COVID-19) response as 
well as those children deemed 
vulnerable. 
 

It operated from 23rd March to 17th July 
2020 and again between 5th January and 
10th March 2021.  It may be necessary to 
make a similar provision in the event of 
the School being required close or 
partially close one or more of its sites. 
  

05 Travel to and from school including 
public and dedicated transport 

Pupils and staff may use public transport 
when necessary, but we encourage them 
to walk, cycle or scoot to and from school 
wherever it is possible and safe to do so.  
Where pupils and staff need to use public 
transport, they should follow the safer 
travel guidance for passengers. People 
aged 11 and over must wear a face 

 
 
 
 
 
Public transport services = routes used 
by the general public. 
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covering when travelling on public 
transport.  
 
They must also wear a face covering 
when travelling on dedicated transport to 
secondary school. People who are exempt 
do not need to wear a face covering. 
 
Those involved in the provision of 
dedicated transport to schools are 
required to identify the risks and adopt 
measures to address those risks. 
Distancing should be maximised and 
mixing of groups should be minimised 
where possible and practical. 
 

 
 
 
Dedicated school transport = services 
provided by Baynes and Kennedy’s 
shared with other local independent 
schools. 
 

06 Visitors to school sites  
 
Specialists, therapists, clinicians and 
other support staff for pupils with 
send should provide interventions as 
usual.  
 
Supply teachers, peripatetic teachers 
or other temporary staff can move 
between settings. 
 

Should not come onto the School’s sites 
particularly if they fulfil any of the 
conditions set out in B01 above. 
 

B02 above will also apply. 
 
 
Any supply teachers and other temporary 
or peripatetic teachers will be required 
to comply with the School’s arrangements 
for managing and minimising risk as set 
out in this document including taking 
particular care to maintain distance from 
other staff and pupils. 
 

Otherwise, the number of visitors to the 
School’s sites will be minimised and 
restricted to essential visitors only.  
Wherever possible, meetings should be 
conducted by telephone and/or online. 

All staff must be aware of and follow this 
process. 
 
 
 
 
 
 
 
 
 
 
 
 
 
All visits must be approved by a member 
of the School’s Senior Leadership Team. 
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Where visits can happen outside of school 
hours, they should. 
 
All visitors will be required to complete 
and submit a visitor form ahead of their 
arrival and will be provided with relevant 
site guidance (physical distancing and 
hygiene, etc.) on signing in at the 
relevant school office. 
 

A record must be kept by school offices of 
all visitors and their contact details to 
support rapid contact tracing if required 
by NHS Test and Trace. 
 

 
 
 
 
Catering, cleaning and any other key 
contractors are regularly briefed about 
the School’s control measures and ways 
of working. 
 
 
 
 
 
 

07 Lunches and catering Kitchens will be fully open from the start 
of term although lunch service and 
arrangements will be adapted to ensure 
compliance with guidance for food 
businesses on coronavirus (COVID-19) and 
other relevant guidance. 
 

A separate risk assessment for lunches 
and catering is available.  

08 Use of outdoor space Clear understanding and rules for access 
and use for learning, play, and sport. 
 
Scheduling to ensure staggered use to 
support social distancing, etc. 
 
Outdoor equipment should not be used 
unless appropriately cleaned between 
groups.  Cleaning of fixed (e.g., climbing 
frames at Junior School) and other 
equipment (e.g., sports equipment, bats, 
balls, etc.)   
 

 

https://forms.office.com/Pages/ResponsePage.aspx?id=xyEpEncrvk2Zt7qCX6Q6fNnP9jbzlKNNu0DoCZtLW8NUQTdYOE05NkNDVElOTFBEMkUzRkVKUlI3Ui4u
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
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Risk assess individual pieces of equipment 
at Junior School according to supervision 
levels/activity. 
 

09 Shared spaces: halls, dining areas, 
yards, staff rooms and offices, etc 

Staggered use across year groups or 
where shared, no mixing.  Clean between 
groups. 
 
Staff rooms and offices limit occupancy to 
maintain social distancing. 
 
Due to limited capacity and ventilation, 
staff should not enter admin and finance 
offices without prior arrangement or in 
cases of emergency. 
 
Staff rooms: no shared cutlery or 
crockery. No food should be brought into 
school for shared consumption. All used 
cups and crockery should be retained by 
staff or returned to the school kitchen. 
 
Senior School boys sit in the dining hall at 
The Grove according to year group 
seating plans. 
 
Sixth form centre common room and 
study facilities: Year 12 allocated first 
floor space previously allocated as 
general common room; Year 13 allocated 
top floor. 
 

Floor markings 
 
 
 
Signage on doors to indicate occupancy 
limits 
 
 
 
 
 
 
No dirty crockery left in the staff room. 
All refreshments provided will be 
individually wrapped. Disposable stirrers 
provided. 
 
 
 
 
 
 
Sixth form centre bag room is not in use. 
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10 Estates Ensure good ventilation Open windows and prop open doors as 
where safe to do so (bearing in mind 
safeguarding, fire safety and site 
security).  There is further Health and 
Safety Executive guidance here. 
 

 

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm

