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These arrangements have been devised following thorough risk assessment derived 
from Government and other relevant professional guidance.  A written version of 
that risk assessment is available on the School website. 
 
In arranging for boys in Years 10 and 12 to attend The Grove site from the week 
commencing Monday 15th June, and Years 7, 8 and 9 from Friday 26th June, the 
School aims to take all reasonable measures to: 
 

• operate the safest possible environment for boys, staff, parents and the 
wider community  
 

• follow Government and other relevant professional guidance as closely as it 
is able to  

 

The arrangements have been devised on the basis of the information available at this 
time.  Should further information come to light, or any circumstances change, these 
arrangements are subject to change.  You will be notified of any changes as soon as 
is practicably possible.  
  
 

SOCIAL DISTANCING  
  
Together, we can slow the spread of COVID-19 by making a conscious effort to keep 
a physical distance between each other.  Social distancing is proven to be one of the 
most effective ways to reduce the spread of illness during an outbreak. With 
patience and cooperation, we can all do our part.  
  
What does social distancing mean within our school context?  
  
Social distancing means making changes in everyday routines in order to minimise 
close contact with others, including:  
  

• avoiding crowded places and non-essential gatherings  

• avoiding common greetings, such as handshakes  

• avoiding or limiting contact with people at higher risk (e.g. older adults and 
those in poor health)  

• keeping a distance of at least two metres from others  

• regular reminders for boys and staff  

• following the instructions of any floor markings or signage to help achieve the 
above  

• educating our boys across all the age ranges about social distancing 
  
Social distancing should also be practised outside of school by staying at home as 
much as possible, wearing protective face coverings when in unavoidable close 
proximity to others (closer than 2 metres), such as when using public transport, and 
using technology to keep in touch with friends and family.  
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We can all reduce the risk of spreading illness by remembering to:  
  

• wash our hands often for at least 20 seconds  

• cough or sneeze into the bend of our arms or a tissue (which should then be 
put in a bin) 

• avoid touching surfaces that other people may often touch 

• avoid touching our faces 

• wear fresh clothes each day and wash clothing as soon as we can 
  
 
STAFF AND BOYS PROTOCOLS  
  
From Monday 15th June, the Senior School site will welcome back boys from Year 10 
and Year 12 to help support their current remote programme of teaching and 
learning.  This will involve each boy in those year groups having access to school as 
part of a rolling programme for the remainder of the summer term.   
 
From Friday 26th June, some boys from Years 7, 8 and 9 will have access to the 
school for some face-to-face pastoral support.  
 
The school day:  
  
The following arrangements prioritise the safety of all of our boys and staff and seek 
to prevent the spread of the COVID-19 virus. It is essential that these protocols are  
followed at all times.  In the event that a boy is unable to follow the protocols,  
a member of staff will be notified immediately. The health and safety of boys  
and staff are of utmost importance.   
  
If a staff member has concerns at any point during the day, they will contact the 
member of the Senior Leadership Team who is on the rota for that day. If this is 
a potential safeguarding issue, the staff member will follow our safeguarding 
procedure and contact the School’s Designated Safeguarding Lead (DSL), Graeme 
Hallam, or another member of staff who is trained in safeguarding.  
 
The arrangements that will be put in place in our school are set out below. Boys and 
staff are required to follow these arrangements at all times when in school. 
 

• The provision in school follows the latest Government guidance. This means 
that we must all make every effort to reduce contact between different 
‘groups’ of boys and staff. 

• It is important that you read the guidance carefully so that you and 
your son are aware of the protocols for the provision they will be receiving.  

• Social distancing is key.  This applies to all interactions with boys and staff  

whilst in school.  
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• Boys also have an obligation, in accordance with the Government’s  

instruction, to be socially distancing outside of school too including whilst 
travelling to and from school.  

• Boys must, as far as possible, use the same equipment and facilities 
throughout the day, such as stationery, notebooks or pads, water 
bottles, toilets and wash basins.  

• Hand sanitiser will be available to use to ensure hand hygiene is maintained.  

  
 
Boys groupings  
  
Boys will be organised into smaller groups to limit infection and promote social 
distancing.  This approach was pioneered in New Zealand and is being used in Danish 
schools which have also now reopened.  Year groups will be split into groups 
dependent on need and current academic progress assessed since school closure, 
with as little cross-over between groups of boys as possible. Social distancing and 
stringent hygiene measures will be in place.   
 
This is how we will specifically apply this approach:  
  

• From Monday 15th June in the Senior School, Year 10 and Year 12 will be in 
school, in conjunction with the group of boys whose parents are key 
workers.  Each group will be allocated its own area within The Grove site.  

• From Friday 26th June, some boys from Years 7, 8 and 9 will also be in 
school. 

• Boys from each group must only access their allocated areas within the 
building and the school grounds.  

• For Years 10 and 12, a timetable will be published indicating which lessons 
boys are due to attend each day, which rooms they will be in and which 
teachers will be looking after them.  Movement between groups and rooms 
will be kept to a minimum, though either or both may be required as boys 
change from one session to the next and one subject to another.  

• Your son will be allocated to an appropriate group to ensure that each 
session they receive can be as focused and targeted as possible for the boys 
in that group.  All year groups will be based at The Grove.  The sixth form 
centre at 1 Moor Road South will not be accessible.  

• Year 10 will be onsite on Monday or Tuesday each week. 

• Year 12 will be onsite on Wednesday or Thursday each week. 

• Some of the boys in Years 7, 8 and 9 will be onsite on any of the days from 
Friday 26th June through to the end of term. 

• Boys will be based in the Main Hall and Gym, in addition to classrooms along 
the English and Maths corridor, as required.  Boys will not be able to access 
other areas of The Grove site.   

• Boys must only use the toilets and hand washing facilities by the boys’ 
entrance.   
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• Short break times will run between lessons for each group and will be taken 
in the classrooms where the group is based at that time. 

• Also on site at The Grove at this time will be a group of key worker sons 
from the Junior and Senior School.  This group will be based in the ICT 
rooms as well as Rooms 11 and 12 and they are allocated the toilets in the 
Science area and on the mezzanine.   

• Boys outside of the key worker group must not mix with this group nor use 
rooms allocated to that group.  

• Parents who are key workers with sons in Year 7, 8, 9, 10 or Year 12 must 
elect from the outset whether their son attends school as a member of his 
year group or the continued on-site provision.  Boys cannot transfer 
between groups.  Wraparound care at the start and end of the school day 
will only be provided for the sons of key workers as part of the School’s 
continued on-site provision.  

• At the end of each day, each area will be thoroughly cleaned in addition 
to a new routine cleaning which will be carried out throughout the day by 
cleaners, caretakers and supported by teaching staff and assistants.  

• Where possible, staff, including support staff, will try to remain in one 
location and to limit interactions with boys and/or other staff. Where it is 
feasible, rotas will be designed to achieve this.  For example, cleaners will 
be allocated to specific buildings as far as possible.  

 

 

Wraparound care  
  

• Breakfast and after school care will not be available for boys in Years 7, 8, 
9, 10 and 12.  They must arrive and leave school at the times indicated in 
the table below.  

• Boys whose parents are key workers and are in the key worker group will 
still be able access breakfast club and afterschool care.  

• Unfortunately, boys cannot be in two groups e.g. a boy in Year 10 cannot 
have breakfast with the sons of key workers and then join the Year 10 
lessons.  

• Boys in Years 7, 8, 9, 10 and 12 who need wraparound care can still attend 
school but will need to stay in the group made up of the sons of 
keyworkers.  

  
 

Arrival at school: boys  
  

• Each group will be onsite during its own allocated days, with Year 10 on 
Monday and Tuesday each week and Year 12 on Wednesday and Thursday 
each week. For Years 7, 8 and 9, a separate communication advising of the 
date and time when boys are due in school will be communicated to 
parents.   
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• If the boys are being brought to and/or collected from school, families 
are asked to ensure that only one adult brings the boys to school.  

• Boys will arrive onto the Senior School site via the main gate on Moor Road 
South, which will be staffed.  

• Staff will enter the school site via the Main Entrance. 

• Parents will not be allowed to enter the school buildings and are 
discouraged wherever possible from entering the site.  

 

  

Group   Entrance   Arrival Time   Departure time  
Year 7, 8 and 9 Boys’ entrance (by the Art rooms) As advised As advised 

Year 10  
w/c 15th June 

Boys’ entrance (by the Art rooms) 8.45 - 9.00am Monday 
and Tuesday only  

From 12.45pm 

Year 10  
w/c 22nd June and 
29th June  

Boys’ entrance (by the Art rooms) 8.45 - 9.00am Monday 
and Tuesday only  

From 1.15pm 

Year 12 
w/c 15th June, 22nd 
June and 29th June 

Boys’ entrance (by the Art rooms) 8.45 - 9.00am 
Wednesday and 
Thursday only  

From 12.40pm 

Sons of key workers  Main entrance (by reception)  7.30am onwards 
   

Before 4.15pm, please 
ring the doorbell for 
reception.   
 
After 4.15pm, please 
ring the afterschool 
buzzer and your son 
will be brought to you 
by a member of staff.   

   

• A member of staff will meet the boys at the relevant entrance and ensure that 
they have washed their hands when entering the building.   

• After handwashing, all boys will be directed to rooms where they will be 
allocated their own desk/workstation with appropriate distance between 
each boy.  

• Boys must not bring bags into school. Boys should only bring the following 
equipment into school: a pad of file paper or a notebook and a supply of 
essential stationery (e.g. pens, pencils, rulers, etc.) 

• No sharing of equipment will be permitted. Any pupil without these resources 
will be issued with a pen and file paper on arrival which they will then keep. 

• All boys should bring with them a full water bottle each day, which can be 
refilled in school as required. 

• All boys will be briefed at the start of each day about hygiene rules and social 
distancing. The boys need to understand and apply the rules as indicated.   

• Boys in Year 10 and Year 12 will be provided with a substantial snack during mid 
to late morning.  
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Registration of boys:  

  

• It is essential that we know who is in 
school every day.  

• A register will be taken at the start of 
the day in their first session. The office 
staff will ensure attendance data is 
completed and will telephone parents if 
a boy, expected to be in school, is not 
present.  

  

 

Boys who arrive late to school:  

  

• Boys who arrive late should go to reception. If there are other pupils or 
staff present there, they should wait separately from them. 

• Boys will be directed to their first session by a member of the office staff. 

• Sons of key workers should follow the same procedures. 

 

    

During the school day:  

  

• Boys must always sit at their allocated desk for each lesson which is at least 
two metres away from other boys and staff. Windows in each room should 
be kept partially open for ventilation.  

• Boys are to use their own stationery and paper for all work. They should 
take all of their resources, as well as their water bottle, home with them 
each day. These items must not be shared with others.  

• The rooming arrangement for each day will depend on the timetable, which 
will be issued to boys and families in advance. Each day, lists will be made 
available at the boys’ entrance to direct them to the correct rooms for that 
day. 

• Electronic devices, e.g. iPads or laptops, must not be brought to school. 
Any digital resources intended to be used during the day can be shared with 
the boys in advance and available to them after each session.  

• Tissues will be available in each classroom/teaching area and the boys will 
be prompted to use these, dispose of them in designated bins and then 
wash their hands immediately.  

• Antibacterial sanitising wipes will be available in each classroom and 
boys should be encouraged to use them.  

• Teaching staff will modify teaching approaches to maintain distance from 
boys as much as possible.  
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• Group activities and tasks will only be performed where they can be done 
whilst observing social distancing. 

• If a boy becomes ill or shows any signs of COVID-19, the member of staff 
will direct the boy to the medical room at The Grove.  A member of the 
office staff will telephone home to arrange for him to be collected by 
one of his parents.  The attendance register will be updated. Boys who 
have displayed symptoms of COVID-19 will be advised to be tested 
wherever possible.  Boys displaying symptoms will not be able to return 
until either they have tested negative for COVID-19 and/or have 
undergone the required period of self-isolation.  

• If one boy in a group tests positive for COVID-19, all of his group and its 
teachers are required to self-isolate for a period of fourteen days.  

 
 
 
Break protocol:  

  

• Short breaks will be taken between each lesson, with a slightly extended 
break mid-morning to allow for a snack to be eaten.  

• This will only apply to boys in Years 10 and 12, and not boys in Years 7, 8 
and 9. 

• Catering staff will deliver snack bags to the door outside the rooms or areas 
where the boys are based. They will also give each room a rubbish bag.  

• Snack bags will likely take the form of a sandwich, some crisps, a piece of 
fruit, and a cereal or chocolate bar. 

• Each boy will be given an antibacterial sanitising wipe and asked to wipe 
their table before eating.  

• Boys should eat at their desks.  

• Once the boys have eaten their snack, all rubbish should be placed in the 
rubbish bag.  

• Boys should always wash their hands before and after they have eaten.  

• Boys will be given the opportunity to use the toilet but will not be allowed 
to have an outside break in order to minimise movement around the school 
building.   

• Boys are not allowed to bring in any food from home.   

• The boys will be supervised by staff from their previous lesson at all times 
until replaced by the next member of staff. 

• Boys must wash their hands at the end of every break and/or using the 
toilet before returning to lessons.  Hand sanitiser will also be available to 
be used in classrooms.  
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Movement around the school buildings  
  

• Boys and staff should avoid unnecessary movement between buildings and 
areas of the School.  

• Boys should only access the areas they have been allocated in buildings and 
the grounds.  

• When moving around a building, boys and staff should take care to remain 
two metres from another person at all times. This will need to be enforced 
with boys through reminders and modelling.   

• Where possible and necessary, one-way systems will operate in corridors.  

 

 
End of the school day: boys  
  

• Boys should wash their hands before they leave the site.  

• Boys will be asked to leave from the exit through which they entered.  

• A member of staff will supervise the exiting of boys at the end of the day.  

• Boys will be able to leave the school site unaccompanied by an adult unless 
the school has specific cause not to allow this to happen. 

• Social distancing will be applied if the boys need to wait to be dismissed. 
Boys should observe social distancing when off the school premises and 
during their onward journeys. 

  
 
HYGIENE ROUTINES 

  

 

Handwashing protocol:  
  
Each boy will be directed to wash their hands at all of the following times:  
 

• On arrival at school. 

• After break and eating.  

• After using the toilet.  

• Staff must also wash their hands upon arrival at work and before departure, 
before and after eating and whenever they change location or activity.  

• Boys and staff must wash their hands for at least 20 seconds with soap and 
water.   

• Boys and staff should try to avoid touching their faces. 

• Hand sanitiser stations are available in rooms, the Main Hall and Gym. 
These are not to be used as a substitute for hand washing and are for use 
when hand washing may not be possible or practical.  
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Toilet protocol:  
  

• Boys must not visit the toilet together.  

• Boys should only use the toilet that is allocated to their group.  

 

  

Cleaning routines and protocols:  
  

• Cleaners and caretakers will each be allocated appropriate duties each, in 
line with stringent cleaning plans and protocols.  

• Entrances to the buildings, assigned classrooms and toilet and washroom 
areas will be cleaned with appropriate products before the start of the day. 
Particular attention will be paid to the cleaning of all door handles, light 
switches, bannisters, door frames, tables, chairs and workstations.  

• Further cleaning and checking of toilet facilities and soap dispensers, door 
handles and other frequently used surfaces will take place during the school 
day.  

• Each classroom and workspace will be cleaned at the end of the school day 
and additionally disinfected at the end of each week.  

  

  
Illness protocol:  
  
There will be a first aider on site at all times. 

  
If a boy becomes ill or shows symptoms of COVID-19, they must be removed from 
other boys and staff immediately.  
 

• The member of staff will send the boy to the medical room at The Grove.  A 
member of the office staff will then arrange for your son to be collected. 
Please can you ensure that all contact details are still up-to-date.  

• If the first aider and/or any other staff member attending to the boy cannot 
maintain a distance of two metres, they should wear personal protective 
equipment (PPE) at all times. The PPE worn must be disposed of carefully 
into a lidded bin once the boy has been escorted off site. The first aider 
will escort the boy to the main entrance when the parent or carer comes to 
collect their son.  

  
If a boy is otherwise unwell or injured:  
  

• If a boy is unwell or injured, the member of staff in the group will attend to 
the boy as all staff have first aid training.    

• If the boy is too unwell to remain in school, A member of the office staff 
will arrange for them to be collected or for appropriate next steps 
depending on the severity of injury or illness.  
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BOYS’ BEHAVIOUR 
  
Boys behaviour policy:  
  

• Standards of behaviour and our high expectations of boys are even more 
important at this time.  

• The Senior School behaviour systems and the School’s 
Behaviour management policy should be adhered to by boys and staff at 
all times.  

• A set of rules (Appendix A, below) need to be followed at all times.  Staff 
will explain the rules at the start of each day.  Please prepare your son for 
coming back to school by talking to him about the importance of following 
the rules.  

 
These arrangements for social distancing will only prevent the spread of the COVID-
19 if they are followed. If boys are found to be in breach of these protocols, they will 
be sent home, and this will be addressed in accordance with the School’s 
Behaviour management policy.  The School cannot, under any circumstances, allow 
behaviour that puts another member of our community, boys or staff, at risk.  
  
 

Boys uniform:  
  

• Boys should wear either PE kit, school uniform (Years 7, 8, 9 and 10) or 
trousers and a shirt (Year 12). Blazers/suit jackets and ties should 
not be worn as it is not practical for these to be washed daily. A jumper 
may be worn if the weather is cooler.  

• Parents need to wash the clothes worn by their sons in school daily so that 
boys come to school in clean clothes each day.  

• We are aware that some boys may have outgrown their uniform since school 
closure in March and been unable to obtain new items.  We are of course 
sympathetic to this and appropriate home clothes that can be washed after 
a day in school can be worn instead.  

 

 

  
SAFEGUARDING PROTOCOL 

 
• When working in school, staff, boys and parents should revert to the 

School’s usual Safeguarding and child protection policy and its Appendix. 

  
 
 

  

https://newcastleschool.co.uk/wp-content/uploads/2017/12/28-Sept-Behaviour-management-policy.pdf
https://newcastleschool.co.uk/wp-content/uploads/2017/12/28-Sept-Behaviour-management-policy.pdf
https://newcastleschool.co.uk/wp-content/uploads/2020/04/Safeguarding-and-Child-Protection-Policy-April-2020-2.pdf
https://newcastleschool.co.uk/wp-content/uploads/2020/04/Safeguarding-and-Child-Protection-Policy-Appendix-2-1.pdf
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VISITOR PROTOCOLS  
  
Visitors to site:  
  

• Only essential deliveries, maintenance, etc. will be allowed to take place 
on site.  Deliveries and post to be received having due regard to the need 
for social distancing.   

• Parents may not enter school buildings except in an emergency.    

• Non-essential meetings, including with parents, should be conducted by 
phone call or online.  

  
 
FIRE AND EMERGENCY PROTOCOL FOR BOYS, STAFF AND VISITORS  
  
Fire drills may be held to ensure that all staff and boys understand the procedures 
and their roles if a fire were to occur.  
  
Fire and emergency evacuation procedures:  
  

• Fire and emergency evacuation procedures largely remain unchanged.  

• In the case of an emergency, all boys and staff will exit the buildings using 
the closest emergency exit.  

• Boys and staff should line up in groups in the areas that will be 
designated to them. Social distancing must be maintained in the lines.  

• Support staff and any others on site at the time of the evacuation should 
gather to the side of boys. They must remain two metres apart.  

• Registers should be taken by the members of staff in charge of a group at 
that time.  

  
  
Will my son still be able to access remote learning if I decide to not send him 
back to school?  
  
Some families have decided against sending or are unable to send their son back to 
school. We advise that these onsite sessions are to support and supplement the 
current provision of remote learning, and not replace it. Non-attendance at these 
support sessions will not result in any boy being disadvantaged or left behind in 
terms of course completion in any subject. Any resources used in the onsite sessions 
will be made available to all boys on Show My Homework or Teams and will be 
shared with all teaching groups.   
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Appendix A  

  
   
The expectations of the behaviour of the boys when they return to Newcastle School 
for Boys from Monday 15th June, as well as sons of key workers accessing the school 
sites, are set out below. 
 
Each boy is expected: 

 

• …to do his best to stay two metres away from others at all times.  

• …to regularly wash his hands throughout the day for 20 seconds.  

• …to tell a member of staff straightaway if he feels unwell.  

• …to not bring things into school from home, apart from his stationery, 
writing paper and water bottle, which will be taken home from school each 
day. 

• …to only use the equipment he has brought in with him to School each day. 

• …to avoid mixing with boys outside of lessons or after he has been dismissed 
from school.  

• …to ask an adult when he needs to use the toilet, and to only use the toilet 
facilities one at a time. 

• …to use the ‘catch it-bin it-kill it’ rules and cough and sneeze into my 
elbow or a tissue. 

• …to follow at all times the rules told of behaviour in lessons outlined by my 
teacher to maintain the safety and access to the lesson content of 
themselves and others. 

• …to follow these expectations and know that if they don’t, they may be 
asked to leave the lesson and go home. They might not be able to come 
back into school until the other boys and staff can be safe.  
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